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FIELD MESSAGE BOOK

(For the use of Dismounted Regimental
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Cavalry and Infantry.)
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"'he waterproof cover issued for the purpose of protecting
this book may be obtained on application. It should be
made to outlast as many refills as possible. Special
envelopes for despatching messages, Army Form C. 398,
may also be obtained.




GENERAL INSTRUCTIONS FROM F. S. REGS.,
PART 1. AFFECTING PREPARATION OF MESSAGES.

1. Messages intended for the headquarters of units and formations
will be addressed by the title of the unit or formation in an abbreviated
form, e.g., First Army, First Div., Seventh Inf. Bde., Second F.A. Bde.
The abbreviation for general headquarters will be G.H.Q. The title of
the nnit will be followed, if necessary, by the place to which the
message is to be sent.

Abbreviations will only be used when there can be no doubt as to
their meaning. The sender is responsible that any abbreviations he
may use are such as will be understood by the recipient.

2. After the address the number of the sender’s message will be
given, followed by the day of the month.

If the message is in reply to, or has reference to, a message from
the addressec, the number of that message will then be quoted. The
text of the message will come next. The message will end with the
abbreviated title of the sender’s unit or appointment, as in para. 1
above, followed by the place and time of despatch.

3. When the sender desires to inform different addressees that the
message has been circulated, he will add this information at the end
of the text of the message, thus:—

“ addressed First Gordons, repeated Fourth Inf. Bde., Second
F.A. Bde.”
. When information has been sent to another unit, the message will
contain at the end of the text—‘‘ (unit) informed.”

4. When the message is complete it will be signed in the right-hand
bottom corner, the rank of the sender, his appointment and the force
he is with being stated. If the message is despatched by signal this
signature is not transmitted, but is the authority for despatch.

5. If a signal message is to be delivered to more than one addressce,
it facilitates despatch if separate copies for each addressee are handed
in to the signal office.

6. The following general rules should also be observed—

(a) Messages must be as concise as possible, consistent with clear-
ness, and precise as regards time and place. Anything of an
indefinite or conditional nature, such as ‘“dawn,” ‘‘ dusk,”
““if possible,”” ‘“ may,” is to be avoided. The language used
should be simple and the handwriting easily legible,




(6) The hour of 12 will be followed by “noon” or “midnight”
written in words. A night will be described thus: “night 29/30
Sept.” or “night 30 Sept./1 Oct.”

(c) The use of Roman numerals in signal messages is forbidden.
Important numbers should be written in words. In messages

which are to be signalled, the letters AAA should be used for a
full stop.

(d) Names of places and persons will be written in block capitals, e.g.,
LONDON and must be spelt exactly as given on the map in use.
Care is necessary to prevent misunderstanding resulting from
the existence of two or more places of the same name.

(e) If a map is referred to, the one used must be specified unless
this is already provided for in standing orders. The position of
places will, as a rule, be denoted either by naming the map squares
(if any) in which they appear, or by the points of the compass, e.g.,
“wood, 600 yds. S.E. of TETSWORTH,” or by compass
bearings, eg,**“hill 1,500 yds. true bearing 272° from
CHOBHAM, C.H.,” or by description, e.g., ‘“‘cross roads
§ mile S.W. of second E in HASELEY,” the letter indicated

being underlined. A road is best indicated by naming a

sufficient number of places on it to prevent the possibility of
mistake.

(f) Positions are to be described from right to left looking in the
direction of the enemy. The terms “right” or “left” are used
in describing river banks, it being assumed that the writer
is looking down stream. With this exception ambiguous terms
such as ““before,” “behind,” “front,” etc., must not be used.
If the term “Right” (or “Left”) is applied to our own forces in
retirement, it is always to be understood that it refers to the
original *“Right” (or *“Left”) flank when facing the enemy.,

(g) When bearings are given they will always be true bearings, and
this should be stated.

(k) In naming units from which a portion is excluded, the unit will
be named and the words “less . .. ... ” added.

(i) If the report or message refers to troops reaching a place at a
certain time, it is assumed that the head of the main body is
meant, unless otherwise stated.

(/) A copy of messages sent will be kept by the sender, the copy
and original being endorsed with the method and hour of issue,
e.g, " Pte. X. to Bde. Maj. Fourth Inf. Bde. at 8§ p.m.” “Flag
signal to First Gordons at 9 a.m.”
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