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CANADIAN MILITIA

FINANCIAL INSTRUCTIONS, 1914.

PART I

GEMERAL IMNSTRUCTIONS GOVERMNING PAY-
MASTERS,

i. The dutios of a Paymaster will be to rectlve, Dutiss
disburss and secount for, all publis lunds BPPIO pesersity,
priated for the mainlenance of the Militia Bervice
in the IMvislom or District in which he s serving,
and Lo carry oul the ssmas under exisiing regnlations
and sush other instruclions as may. from time to
time, ba [sswed.

A Divislon or District Paymaster will e respons-
fbla, through the (fflcer Oommanding the Division
or Disiricd, for the proper axpenditore of all public
moneys passing through his hands.

Diviglen and District Paymnadera, os soch, ome
duly autharized to sign nmnl chaques on bohall
of the Depariment of Miliiin and Defence, in the
dishursement of publis funds above refarred to.

2, Pavmaslera will ba bondsd by the Deparimenl Qecuricy
af Militla and Defence with a respongible Guaraniss Hoada
Corporatlon, for o sum  commwnsarats with the
amount of meney handled by thom anoually. The
premium on guch honds will be paid by ithe Depart-
manit

3. Paymasiers will nok carry on, or be concerned poorccsions,
in. nny ouislde husiness or trade, o7 be employed &o, on Pap-
in any agoncy. They will mod, direetly or Indirectly, mastors
dorive mny advantage from thelr positlon beyond
the nuthoriged pay and allowances of their rank
ar appoiniment, ‘They will nat apply public memer
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ko any service nof nuthorized by the rttulll-.ln'nl or
other recognized aobhority. Thoy will not tend or
axchange any sum far which they are accountable.

Bhould they, at any time, beoome invebred in

cuniary diffieulties; they will thoreby ba disquali=
E:d from r:l.-l.uh:% pharge of public momoys, and
will, ponding investigntion, be suspended from duty.

Bhould any elrcomstances affecting the probity or
flipess of & Paymaster come to the noliee of the
(Mficer Commanding the Division or Distriet, it will
be the duty of the lalter officer to make inquirles,
and, rilmu]:-:] it be dessnod nocessary, ropori Abe
matter to Militin Headguartars.

4, When s Paymasier b8 about to proceed on leave,
or when from any other cause his temporary absence
may rendar If necossary for his dutles 1o be per-
formed by another officer, fhe clrcumstances will
at onee be reported to Militin Hendquarters by the
Qficer Commanding the Divisfon or THatrlct, who
will, nt the same tims, sinis whal arrangcements he
recommends for the performnnes of the Paymosier's
dubics, and the sipning of official chogues, during tha
Inttor's nhastea, recammendation of the (HEcer
Commanding Division or Distelsl mast fred recoive
approval from Militia Heoadtuariera befors bhelng
carrind into effeet. If a second officer of the Cana-
dian Army Pay Corps is serving af the station, he
will, a8 & gonarnl rule, bo the cfficer designaled 1o
periorm the duties apd sign the chegues.

A speclmen slgnature of the oflesr who is o nel
as Pavmnaaisr 8 (o ba forwarded to Militia Headquar-
fore, duplicate, in order that the Depariment of
Finanes may be notified and arcangoments mado by
that Department with the Bank of Monteeal at
Dtawn,

B. Poymasters will, ai all thmes, be ready o furmn-
fsh edvice and informabion on pay snd fAnancial
matiars to offtcors xnd others desiring same,

Office Administration, Distribution of Duties, Ete.

6. Poymasters will have full control of the clarks
amployed in their ofiess, and will be held respon-
IH:F{:: that the duties assigned to them are duly and
properly fulfilled, that no arrear of work s allowed
4o oppur, and that the books are posied op dafly and
ready for Inepection a8 all times.

T

7. They witl arrange for the offies work to be inder- guncs werk
Ehlng;g}. nmmong the sfaff, so that kot afficers and to be Inter-
olrrke EaY, &8 fnr w8 praciicable, become familiar changealils.
with the warious duties fn the ofles; and they will
sée thol the office copies of all ions, sto, are
corrected In aecordance with General Orders pub-
lishad from time fo o,

Datly Routine,

8. Al glalmz and correspondence received at Pay: claims and
masdars” nffioes will be dealt with by the I a#er corraspanid-
personally before being distribisted te the office stafl ence, how
for necessary action. Al documends will be stam dealt with,
on day of recedpt with dhe office daling stam in
tho case of ce, given & nu T, ami
entered i Correepopdence Begister (Militia Book
Ko, 38) for record of sollon talen. Paynasiers will,

o pbdpribaeer i e e S

entral Eegistry ayn in gen use in the Lhy
slon or District office.

A Paymaster will personally examine all clalms,
and after having ssiisfled himesH that they mre jusl
and rozsonable and covered by meees=ary puthority,
he will nofe thercon the appropristbon to whish
chargeatily before poming them on 4o be checked
and nbatmcied for paymens.

8. The clerk who checkn the clalms will be respon- &, 0y
gible for the correcbnean of the details, the additions, g pms
extimrions, otc., and il for suppliee under contract,
thad Lhe prloss are corroct.

1. The clerk who nbatracis e clalms will be ADtracting
reaponetble that the amoumnt of esch claim f8 o0f- gy
recily entered on the abstract, and that the detnils
givon are suliciently full and explicii. The payes's
narme and address nyast be given in full in sach cose.

il. All claima and absteacts are to be stamped
wilh rubber stamp provided for that purpose, and i of
[siitinded by tbe clerks who check and nheiraol them ssspraci.
reapactively,

12. The officer or clerk who wriles the chocks I8 wooing of
reaponaible for the correctoess and begibility of “H‘ﬂ]ﬂﬂ
sirmpe,  Alterations and srasurcs are strichly forbidden
andd Ll greatest care must boe talen that mistakes
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do pot oceur. When a misiake dobs ooour, &F &
eheque is incorrecfly drawn, the cheque mosk b
cancelled nnd & oy moeds ok,

i3. Befo lgning cheques, Paymasters will per-
seiidly wT:iIl the amounts with the absiracts, nnd

will he careful to soo that the amount called for in
figures agreed with the amount called as emiered in
the body of the &031.: Paymasters will also ahaeck
the abstracts with Drily Expmditure Book.

4. Afler chesues have boen b2sued, the clalms arm
o be stampied with & ~Paid ™ samp provided for

it purposs befors being demporarily filed awsy pro-
paratory bo transmission to Millile Headgquariers.
15 Endh se0ening masbers  will personally

cheek the abatracts of ymonis made tho pre
vions day with the Daily Expemditore Book fo én
gure thal the eniries have been oorpectly made and
that the work i up to date. The paymasier s also
to examine the Postage Hook ond the registensd
ledter rocedpds, to ascertain il all cheques issued the

vioud day have boon ntid-mn'ti accounted lor.
En: uoa ivered personally ghould be entersd in
the Postage Book mnd the reeriplt of the same
imitinled for therein.

16, Paymastors will personally enter all
for advanoess (othor than advances on aceount of Pay,
ele., N0 and men Pormmnenti Force) to offtoors
nnd others in Paymaster's Potty Ledger (Militia
Book No. 2) k for that purpees, amd will b
sonally responsible that such advanoes are doly
aoooumded for ol the ond of each month.

17. Az far ns poastbde, all work in the oflice mest
be checked by the Paymastor, exoept that in offices
where o seoond officer s employed, ssch dutles &8 aro
not spoctally divected for ormance by the Pay-
minsier may be carried oul by the secmnd officer,

1t {& important that the Permanent Foroe Pay
Aceounts should be chocked by the Paymaster at the
boginming of u-.g_;éuaﬂ'ar, 4o ascorialn that nll bal-
ARCEE, d&m ar it, lmve been correclly brought
foreard from provious account,

i4. The offices, books and mccounts of Paymastors
will ba o oi nll timea for Inepection by the Officer
Commanding the Divieien or Dietrled, by the Ae-

R —

eountant and Paymasier Genernl, and by such othar
officors an may bo detailed dor the purpose by the
MiHltin Depaptment,

19, A Payeaster may eorrespond direet with O correspond-
cers Commanding Militia Unita {both permanent and snce.

non-permanent) in kil DMvislon or 1dstriclk om
mattors porinining 1o pay, allowanoss, and ollief
claims of a financia]l nature. The Paymasicer may
nlso correspond direct wish the Accountant and Pay-
missler General af Milltlsa Hondquarters on fechnl-
eal mndd rowiine meiters in connecilon wish his
Dippartment {ses pam. 13, K. B & 0. 1500).

.
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FART II
PAYMENT OF CLAIMS.

2i. All expenditure of public moneys must have
bspams provided for in mmE.l Eetlmatos, which kave
in turn heen duly sothorited by Parliamoni.

2. All payments must be supported by claima, in
duplicats, :ruly authorisad and certified Lo by the
proper offteer or officers, and FPaymaelers aro ne-
gpopnible that the cerilfientes are properly appended
and tho authorities guoted: and in cases where the
olaims sro for supplies, &t not covered by contradl,
payment mosk not e made snles the certiflioates
giate that the material supplied ia of proper qualily
and ihe prices fale deﬂ.. The following are
the wsually recognized miobhorities —

() Fay and Sowance Regulations. _

(b} Service Roquisitions duly approved al Militia
Headguarters, ar by Heads of Depariment (or othor
offfcers daly autherized to sa approvel, lh cases
which are supported by Departmenial or oiher
speain] regulntions.  (Bee Artlola 3.}

(e} Bpocinl suthorlty by the Minksier in Millila
1."6|.Iﬂl!if.:|

(d} Aothority by * Order tn Couneil,” soeh as
penElons, gratnities. compensations, el :

(e} Duly anthorized oomirhels for Stores, Bupplica,
b

2 All cluims submlitod far services mol covered
by Regulatlons must have approved sorvice requisi-
E]mahw a oopy of the spaclal suthorlty, stinched

arafa, .

4. When any alisration has fo ba mades ln a
elaim, the officer maoking the alisration will iniilal
game, and will molily the perdion making the elaim
of the alierntion. In the case of elaims received
h{ Paymasiors containing obvious mistakes or over-
charges, Paymasiers may maks the nocessary cors
rections, mitaching thelr inltials thereto, but in all
casad the elaimant should be Informed of any altora-
tions when parment {8 made,

11

M. Clatme received for reimbursemandt of privale g, onertie
tunds sxpended by officors and others in connestion vouchers
with any publie service, must be sccompanied by
duly receipied bills, excepd In the case of Ehoes ilems
In ordinary travelling expenes elalms for which
recsipts cannot always be oblalned,

3% Barvice requisitions for expenditure wot covered speaial
by ths |..u|:'-:||1.l will ba snbmitted o Militin Head= guioricy
UAriers e Offlcor Commanding ihe Division or for
{africd far approval; excepk in cases for limited sxpenditare
amounts (me is provided for in Ordonies, Englnoes
other Deopartmonial Hogulations), when' the
Cficar Commanding Dlvision or District & em-
rod g5 approve of such pxpandditure himeali
gﬁu nmendinont to parn. #da, Conndian Ordoance
. nnd parns. 551, 656, Hegulations for Enginesr
Borvices. )

21. The Classification of Militin Expenditure I8 cinse.
publishied annually In Militis Orders, and Pay- festion of
msiadera will be govermed mecordingly in charging Expendituce
ﬂumnnt: made by Ehem to ihe propor appropris-

(nivl W

# st ba taken fo ol [ turs o the
n-um-.:’l.l_r:’ T;panp:iu.timmmd mﬁd l.rﬁ?m. ag far as
possibiie,

28, In the event of a Paymnasior recelving n clalm yry.
far ent which is nol auiborized ns provided for authorised
in f; ele 22 of thess kmstruecbions, bub which other- claima
wiss may appear to be reasonable, o will refer the
maiter to the Offcer Commanding the Divislon or
District, and st the same time sel forth his reazons
for mob 5:|||-I:ni able 1o pay the smme. I the matier s
argent and necessary, the O, €. Division or Distrlol
may direct that payment be ai once made, and he wiil
ai the same time spply to Militin Headquarters for
covering authority. Ponding decision from Militia
Headguariers, tha O, G, Hvislon op District nssumps
all responsibility and the Paymasier is relleved of
any - lability in the maiiar,

2. It is the duty of & Paymasier to bring to the r
aodlos of tha Gmtn{-: Commanding the Division or mmn
District nmy cloims for expendifure which, in his aule er
oplniod, {8 lmproper, anreasannble of excessive, wnd sxceals
le whll dafar ent af such claims until he received claime
she writlen dﬂ sion of the . C. Divisgian or distriol.
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A copy of any corrospondencs copnested wilh sash
claima is {0 bo sitnehed to the voucher when payment
is made, If the Paymasier's objections are nob
removed, and he ks direcied in writing o0 make the
parment, he will comply with the ordor but will, at
the samp timae, the cass deparimentally to the
Accouniani and Paymaster Genernl.

30, Paymasters will be personally Habkle for any
overpayments made contrary fo the Hegulatfons or
through errons themsolves or thoeir subsniinntes,
the amount of which they may be unable to recowver
from_ Lthé payon.

Al Powers of atborney or assignmenta will not
gpenernlly bo recognized, partleularly when given by
n contraclor B0 another pariy for an csensthle con-
sideration In the case of an officer or warrnnt officer,
hewosvor, wlio may wish his monthly pay cheque; or
any portion thereof, issued fo lnnl‘Lﬂ porson oS8 u
matier of convenience, n writlen roquest to this
effec, :lu'lr approved by his Commending Offlcor, will
be Iﬁﬂ:ﬂmmgpll:ﬂ acted upon.

22, No eloims or pecounts bor sarvices sondered of
material -T’]tﬂmd are b be made cub by Paymasters
or their elerks, ns po responsibility for the proper
F:rprtr-ttiw of such elatme con ba assomed in the

ay Oilles,

33, Clayss from conbracstors, ofe., onm oecount of
Engineer Borvices, for work donoe or material
supplied, must ba made ook on Form I, 813 This
Form {5 10 be nssd in place of the eondieactior's own
bill head, and will be fillad In by the conbrmolor and
gipned by him o run:a thiree thersol. A supply of
thess forms will be fornished s the contractor the
Engineer Oficar.

M, Clalma for local purchazes of slorss by ihe
Ordnance Oflcer will be mado wut, In triplicate, on
Form D&M, and a copy of the coniraclor's hill
nitached thereto,

45, Tha triplicate copy of all paid claims for sloras,
o, purchesed locally, is to be forwarded by the Pay-
master ol the end of each mopth, direst do Officer in
Charge Blores Awndit, Militia Headqgunrters, necoms
pagilesl Ib:p' n schedule (Farm Appx. 11} as follows t—

e ————————

13
Engi Beorea., .. .. .. . Form TLELD
i b Blores.. .. .. .. .. Form D-B58
Medical pnd Velerinary.. .. Tradesman's Bill

3., Olaime for water rotes (where pabil by metor), ciaima for
gas, slactrla light, sdo., must show theraan, the mptar Whater,
numbarg in addition to the meter readings. Light, ko

A, Paymasiers will be hold responsible thal clalms risoount
on which diseount {8 allowed are paid in sefheisnt on m:rm._
fime o take ]ll'l-'rll'ltl-t;li o of ht;u L:!I Edjml:l'l.tl!nl fﬂ-:
prompt payment. alay ia place in a1
of mocount, involving loes of discouni, full expia-
netion of iha case i3 to be forwardsd wiih the
voushars,

M, Acconpfa for poslage on ledters, ote., on the Claims e
publie ssrvico, are to be kept in the officez of all
offlears, o, authorized to incur such expenditures,
and clnims for the snme are to be forwa mankhly
ta the Paymaster on Form DB

. Accounis rendered for measages sent hl!;!d'lﬂh- Cinims for
aph or ielephone from offficers, ete., auther {0 Telograma
notar sueh expendiiume, will bo chocked and certi- and
fied helore being passed 1o the Paymastor far wg"'l'bﬂﬁn
menl. Monthly return, on Ferm of all so
maSEAZEE, 'n.'i.lI.L pttached Lo thess aesounis. Tole
grame relating to leave, ond other matters of A
private nature, will met be allowed as o charge
apninst the public.

40 Clalma received for payment, if found eortecd Arstrscing
by the Paymaster, will be sbstracted on Form DME1Y, of ciaims.
eare baing tnken thai the proper appropriotion is
quated thereon, that ssch paymsnt fs J-E;rmlr soi
forth. that the lplr:l.le:ur.ln shown on abelract
are sufficiently (nll and explicit, and that payee’s
address 1 given in each case. Olaime for differsnt
honds of sorvies are noi to be entered on ithe same
shatraet form (see Articla B).

41. Militsry books, directories and publications of Munary
any deseription, aired for officin]l wes, must be Hosks,
ablalned tfm;nlgh e Buperintendent of FPrinting rublleations,
and Biatlonery on a Departmental Bequisition, amd ndvertising,
all advertising must be done through the same chan-
nol. OfMesra and others neglecting to comply with
this Regulation, and Incareing an uzp-mcrlium o
this nature, will be required to pay the bill ook of
tkeir own privata B
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&2, Diealts drawn by comtractors, ele., on Day-
masiers ar not Lo be aceepled,

&3, All elaims for Travelling Expenses and Bul-
sigtence {M.F, D511} must be certifed as callod for
im Arthclo 660 P, and A, Regulations, and pre-sudited
by the A. 0. of B. and T., before being passed 4o ithe
Paymaster for payment, The A D, of B, and T. is
rosponsible for the correckoesa of the ilems compris-
ing the claim, and that the charges are if aecordanon
with Pegulntions or recognizsd rates. The Faymasier
{s responsible for all other detafls of the elsim,
ihe necessary soihority, the proper cerlification,
tha elazhing of dates with previons claims, mocouni-
ing for ndvances, afec., aie,
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PART IIL
ESTIMATEE AND FUMNDS.

&1, Dfficers Commmnding Divisions and Disicicis
will ba mpuujhh for the proper complintlon and
tranemission fo0 MEltia Headquarters GI th-e
Annual Financial Esiimates for such ﬁmcll
bo roquired for the proper and effective mlmtmuw
of ithe Militia Bervice in their respeclive Divisions
or Districts for aach mpceending  Financinl Year.
These Estimates mnest resch Militia Hesdguariers
e ember ssch vear, and are o AT
fully prepared with dus rel to the requirements
af the Bervica, Any expenditure not anticipated in
thoss Estimates g liable to remain unp for
durlnn: the following Finamcind Year.

ns the lo ol the Estimaiss hawva boem
v-ﬂn-'t hr Pirlll.ﬂhml;. (Hiicers Commanding Divisions
amd Districta will be advised of the amoonts sklobied
ta dhieir respective Divisions or Distiricts, under each
approprigtion, for the Financial Year fn question.

82, Under the directlon of the Oificer Commanding
the Divielon or Disirict, Paymasters will eompile
the Estimalcs for the o funds required, ander
the following Hends of Service:—

() Alowarows, Active Mt

th) Annaal Derill.

fo) Undet Bervices,

{d)y Cont

(o) Gramia 4o Associalions and Pasds.

(1) Maintenanee, Military Propertbes,

ti} Fay of E'hl.ﬂ.

(h) Permamnent Foroo,

(1) Balaries and Wages.

(]} Bahaola of Insiruetion.

Estimaies for the undermentionsd Heads of Beare
viow will be rexl by ial Oficers st
Divigion or District Il'-r'.u.d.qnl.rhrl o8 folows —

{a) Engineer Services and Milkkarr Works and
Bulldings—Hy the Command or Dislril Engineer

17
|

(b Warlike Biores—By the Bendor Ordnanos Gffioer
of #he Division or Districl

The folowing Estimates for the entime Bervice will
ko propared at Militia Headoquariers :-—

(a} Dlothing and pecesaarios.

ib} Custom +I-.n.=--u;rJ Sreight

&} Trans i [

id} ['-unlm

Exftimntos for the Rowal Military Colloge and
Dominion Arsenal wil propared by the Comne
mandant and Surerintendent reapectively, and will
ber forwarded to Militia Headguariers by thoso ofllcers
nob fater (han the 1ot Seplamder in sach year,

63, Dn aboul the firet day of ench month, Division

iy
and Distriet Paymasters will forward to Militis E“ML-L““

Headquarters thelr Requisitions (M, F, I810) for asd Te

funds required for the ensilng month.

lm ¢ of reforenca, the mmoonl Hrpmujlu] untder
r'm']lt!run during the preceding mrmth
L'HH-I"I'I of Cradit on the Bank of Montireal,
will bo Issoed in due courss, in favour of the an]nl.ll
P nsters, As thess Letters of Credif will be for
Milltia Expendiiure rally, Paymnsicrs will b
coneeried omly with the balance as shown on Dally
Expendifure Book,

TiEFE—_E

galsltioms Tor

These requisitions will show the smounls requiped for Famds by
for the month under such appropristion and, for the PRYEAMers.
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PART IV.
CASH ADVAMCES TO OFFICERS, ETC

58, OBcers and others requiring Cash Advances én
sccount of Militla Bervices, will requisition on
Division or Distrlot Paymasiers for the amount
desired, uging M. F. for {his purpods. Thess
requisitions will be signed by the applicant and
approved by his Commanding Odficer each cabe,
mnw must be aseounted for on the completion
01"|. l':‘u! service or within one menth of the isaas
thereol.

5T. Advanced of account of pay, ste., N. O, Vs, and
men Permanent Force, will ﬁ’lnmunlyd for as is
favided for in Park 1X of thess Instructions ralatin
“ Pay Accoupts"” Advanoes on aecownnd al pafsamn
pay and allowances of Officers and Warrant Officers
nra  fochidden, excopt under tha circumslaness
reforred to in Artiels & P. & A, Begulstions, 1012,

avelling expenses will be
ﬁﬁumﬁh !ﬂ'r FI.-T“-EII. uly nie]rl'.iﬂlﬂi to by the
A Db of 8 and T. at Division or Disirlet Hoad-
quarters, Mo further ndvances for this parposs will
be made to apy officer or othor person until the
previcus one has been ncoounied for,

B8, Advances on account of Postag® equal o the
annual manthly expenditore therefor, may be mado
by Paymasters {0 (HBeers Commanding Divistons,
Digtrict, Permansnt Units, Departmental Detach-
mants, atc., at the beginning of sach Finansial Yeéar,
and peed moi be nccounted for umtll fhe end of such
yoar. The monthly claime for sefual expinditors oo
account of postage will be pald by FPaymasiors, in
full, as romdezod.

80, An cfficer who has recaived an advanse will
not, excepl In cose of emwergency, hand it over to
another cffieer without first obtuining asothority to
do g In nny case he will at oues report the
tragafer to the Fa for from whomm he received
the funds, or to Militin Headguarters i the advates
wns received from here.

I

Bl. Elvonld a Praymasier al any lms experbonce Unsscegnisd
dJﬁunllﬁ in obtaining an assoan for advances for
mnades, he will report the matler o to tho AdvEEas

Commanding ihe Divieglon or Ddsielcl, and
also da nially te ihe Accountant and Pay-
manier nral.

82, Any wnexpended balances, nob Immedistely Usespected
raquirad, will dealt with as provided for in balances of
Part ¥V relaling to * Befonds *. Advances

B3, masters  will ponally keep n record, Reocord of
ina 324 s ledper, of all advances mado to u-ﬂunt‘;‘ﬁ“
and others, and they must see that thess advances it
ara duly accounted for na is vided for in thess
Iniruotions {see Arilcles 18 and b6,

.
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PART V.
REFUNDS, DEPOSIT RECEIPTS, ETC.

66, Relunda are divided intos thros chamah; 1;1!:';

L funds e Apprepeintions, if such
Il-r[{lrfuthﬂ- closa of mecounts for the Finsncial Year,
cuqu:réain::-
(o) Hebonda on sceount of overpayments, or pay-
mants o wrotg party, by Paymasier,

ib) Refunds of unexpended balances of advaness
made by Pa tors or Alilitin Headguarters.

{0} Befu f;ﬁnmﬂ :];I IEIH., Eui!:ng ﬂtﬁr&inﬁ
Armouries OF lory nrin
pariods for which wee- has been granied for aklher
thnn Military purposes.

3. Militls Bevenue, comjprising :—

{a} Balss of Ammuniticn,

::h-; Bales of Blores nmd Olething.

{¢) Bnles of Mikitary Books, cbo.

{d) Bales of Horses,

{8} Balea of Military Propertios, Buildings, ate.

iy Purchase of Discharge.

{g} Henis of Military Properties.

1) Receipts for Barrack

{1 Miscwllansoies,

& Cpsusl nnrunui-mpmiu;— T
a) Hefunds reoe or overpaymants, ele,
uu{r::ilng: in the mecounis of the previous Finamncknl
?mlim—"l'h- acoounis of esch Financial Year are sflowed
to romaln open for aboui ons month fter Afasch Elss,
mamely, 16l mbowt May It If. therifors, mmy refunds
are recalwed between Mareh 3ist and the date of notwal

Eloa of mocoants, they will be eredited to their proper
npwlﬂi:l'utln andd B0t 1 “Casual Revemue™

§7. Offlcors and others depositing money in banks
ta the ceedit of the Becelver General, on account of
mmexpenidad balance of sdvances by Paymasters or
Militin Depactment, for discharge of soldiers, or on
any ofher account, ore o forward mmﬁﬂ_tl_l;n'l:l-'
the duplicste, triplicate and the draft (retaining
only the " Recoipt for Daepositar ), together wilh

'L |

advice on M. F. D-E1SH, 1o the Division or Districk
l'qmuhf for tramamisaion Bo Militia Headnguartars,
In the caze of disgharge by purchase, the money
should not 6o doposited to the eredit of Receiver
General wntl]l the dischazge bas bean propecly
sanctloned: and whem the man's dischargs docu-
manis are Eronsmitfed to Miliia Headguarters, the
number, bank in which deposited, date and amount
af t:_n depnait receipls are fo be noted on M. F.

68, Faymastors are i keop a record in their offices oo
(Militia Book Ne. ZI) of nll deposit receipis e mpsiers
coived and transmitbed fo Milltin Headquariers: and Record of
in the cose of depoait reoeipta for discharpe II:E: puar- Dponiy
chase, they will check them with the Pay-Lists of Hevelptn
the man's wmit

g8, Doposit Hecolpts are to be forwarded by Poay- s
masders bo Milils Headquariers prompily on receipl nisstos of
thersol. This, however, does mol apply b0 Deposit Deepoait
Hecoipia for sfores [ssued om payment (geo Darn. Heceipts 1o
4B, Intlona Tor Canadian Ordnanss Barvices, Miitia
Part 1} in which case the Deposit Receipls will be Iiead-
farwardod nt the end of the month, necompanied by TUerters
M. F. DNEi8a (=00 Article 53).

0. Refunds wnder clossification 1, Arilels 68, are .

{8 he ablained by Paymasters io the larm of Deposlt oyer-
in favour of Receiver Oenernl, and for- paymsesis,

wardod in the vsual way, On recofpl of sach dE]'_l-:l:H -I'Ij'-
roceipts, an enfry of same will be made in Registor ;,"""""
of Degposita (Milidla Book Ne, 91); & eopar- "S5
ate portion of such boak being sl npart for Lhepogii
Becaipta of this nature.

T, When Government property b= sold by anctlon,
the gross pr 2 af the !l‘l' are to e immedintely ﬁum.;l:_
depoaited by the officer in charge of the sale in o ment
chartored bank. 10 the credit of the Recsiver Geons Property
aral. In no caes are nuctionssra” foos o he deducied] by

from proceeds of sale. Biatement of sale, in dupli- Avetion
cate, will them be prepared and sipned by

Auediopeer and the ofieer ablending the sale, and
forwarded, togother with the doposit recoipt and

the Anctiopeer's bill fop fees, nnd odleor Eutliorized
expenses, sl=n in duplicate, to the Dfflcer Command-

ing tha IXviston or Iisiricd. I found correct and in

arder, the Auctiomesr's hilles will then be pafsed to



ths Paymaster for paymeni; aleo (ko deposit 'I'ﬂl‘,‘lﬂﬂ-.
with slatements altached, !I‘l:r {ransmilsaion to Ail-
{tia Headguarbers in ihe usual way. Unless for sales
of very axceptional nature, the Auncilenoars loas PART VL

gheald mob oxceed 10 por cent of the gross amounnt 1
of sale, ineluding eost of ndvertising. When bills PAYMASTERS' BOOKS AND ACCOUNTS.

dered 1 g of such n charge, they should
;e"::;mﬂud I;n-im;ljn Ha:dq::rlﬂa- 8, The lollowing books, ledgers, ple., ane 1o be kegt
in the offices of Division snd DMsidet Paymasiers :— E“'“,._'
2 (1} Dally Expenditurs Book—(Militia Book Na, &, tobs

3.—To contatn an nocount of all ublle fumds Eeptin Pay-
received and dishuresd by Diviston or ?:I-n*.' rict P m"‘-'j""""
masters, full dotaifs of oll chequea lssucd o w7
recordod therein, and the smoupt entered in the
column for the particular * Head of Bervice .

{9) Paymsstor's Individusl Ledger (M.F.D.—880,
73, gt }=To contaln an sceount with cach officer of the
Parmanent Binfl and Permanent Fores f0 whom pay-
menis are made for personpal . #le.; nlso an
sceount with oach Active nulm"tfm for payments
mads on nocount of Anpoal ABowances, ebe; and
with such other officers, individuals, firmoa, etc., a8

m;‘: from thoe to time & THACOARATY .
r oll payments oilor thoss ahove rafested
. tg, an index will bo kept with the Daily Expeaditure

Book, and the number of the chaque in payment will
be recopded in swoh index o e the nume of the
thus be svallable in

b el “mr.rﬁﬂllm of paymenta md
i1 B ArRdE.
(3] Paymaster's Patly Lnd.ﬁ;r l_ﬂtiﬁn Beok e,
95}.—To contain & record of all manies advanced by
74 P-ﬁm-nmhnmmri.mdqﬂvnmmmtnt
Militia Bervice (sea Articles 18, 56 and 63).
(4) Register of Deposit Receipis (Militia Book Ko
). ~To conisin & record of all Deposit Recelpts to
cradit of Recelves Goneral, revelved or purchnssd by
Paymastors, for iranamission to Militia Headquar-
tors. Depoait Receipta for “ refunds”™ are o0 ba
kepd In & lnru.mtep-rld'l.hi.u bk, ns iz direstsd] in
Artiels 70 of thess Insiroctions.
{6} Register of Ordnanee Dabit Vouchers. (Militis
Book Mo, #1 con bo amended o suit this pu L)
—Ta eontain a tecord of all Caah Mtnrmd
Vouchers to Paymasters for collection of
armsoond {or. (Bes Part XTI of these Inmsirue-
dons rolating to “Ordnance Vouwchers ™)
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{0} Reeord of MWildary Propertfre —A releroncs
book will be kepl containing rates and all the noces-
gary particolars in emnection  with coplracks oF
agresmwents for rent . water, [ual, Hehi. talephames,
oo,
{7} Record of Hifdngs, Lettings, Bents, sbe, (MLF. f
D—#0T).—To confain n record of all monies received
for rents of lands, buildimgs, eic., belonging to il |
Depar bt
{h} Repistér of Penslons.~—To confain & Het of afl
penghoners, with pariiculars of smount and - olier
delalls as shown i Onder h Oouncd] granting the EDH-
sion. Tn the cass of n:rrlll.r: children, care should b
takem 1o mobe dale of birth, in order Uhml paymoent !
mway nol be vontineed beyomd the proper dme, ‘l|
(%) (Hfeers’ Leave Regislér,—To eontain s record
of leave of abeence, ag motifiel In Militis Ordozs, of
all Pernmnent (MEcers and others on permanent pay,
within the Divikion or Dislcicl. is record will
cansbile Faymasters fo defermine i the number of
days leave granted to any individual in any one year,
is in pxcess of cerfaln limitations provided for in Pay
anid Allownnen latinns,
{10y Record of tracls, ele.—The full terms and
particulnra of all contracta for supplies, ®o. as
notified to Paymasters by the heads of départments,
shoild e carefully recordsd in Paymasters’ Offices,
to npaaist in chocking claima and necounta in con-
neetlon thorewiih.,

T1. Paymnsiers will keep any necessary subaidinry
hooks ns may be preseribed or required from time to
fime, in er thni records and oiher infors
mailon affecting the “I of the office may always bo
nvailnhle.

M. The books in Paymeasiers’ Oflees musl bo |
writlen up and posiod dally.. The toials in ibe Dally
Expenditure Bock nre o be carsled forwand from

page i page, [n order to readily ascertain il -

pended balancs at the end of -nnﬂ: -.I:._r.n i i
™ hi:’li.lil:m u_i:;iq]:l:iltri.rlt J‘T m:ltﬂfhl 'IH :||1-ka|1 all |[

PRy TIETL i pe, amd w uss tha elal farm

of Cleoquo iru-nlt T pllﬂl. by e Militia Departmont

for thia purpass,  Under no sircumstanoes ara pay-
menis {0 be made by Payninsiers in cazh, sxeept as
muy be neconsary in the payment of * Miscellansoos

- ]

}'ufml.h,“ Permanent Foree, as provided for in Pard

B Whan not in uio, Cheque Booka are to be keph opmsdy af
in n safe place undor lock and key, ond the key kept ':uﬂ'h.-aq'nl
by the Paymaster. Books.

&I, Al ihe beglnning of ooch Finaneial Year, Divie sopply of

lom nmd Disteiol Paymosters will be aupplied by the Cheque
ek with & new sek of official e books Fooks,
for tha wenr; duly desi for the Division or Ledgers,

District and conseculively numbered, Requisitions &0
for thess cheque books, based on the averaps nomber
of cheques {ssued in j:nﬁhu.l vear, ghould ba for-
warded by Paymastors o Militin Headquarters hefore
It Degamlior in each . At the sama Lime, rogual
eltlops should aleo be forwnrded for o supply. of locse
Ioal Daily Expenditure Book, Ledger 8, oo, el
nnpd any olher neceasary hooks and ledgers. Also for
spocial form of cheque book for payment of *° Mis-
cellansous Dotsils,” Permanenl Force, aml chequs
boaks for wes ot sonon]l Compe of Instraction, re-
quitred for the coming Finaneial Year.

5. Ol g pend by mail will be necompanied by 5
advice, M. F. D843, and must bo despatehed by moane .
** rogistered " posl.  In the case of cheques delivared gupvery of

hand, ipd for same must be ohiained in book ohe
e It tartass (Bes Article 18): 2

EL The Number of the cheqoe in payment of &0
alnim is fo0 be resorded in upper right hand pumber
corper of all ywouchers in connection therewith. In to be re-
the cass of clalme enlling for ihe issue of more thon cended en
ona chigua, a3 monthly Pay-Lisis, otc., tho Youthers,
numbor of the first and Inet cheque will be & suili- &=
thanl Foeord, but e nomber of sach cheqoe ahould
b :]hu'n:tl oppoaite oach soparnte payment on the
OIS,

84, When a cheque has been lost or desteayod, anil g
npplication hn.l.EE-nm made by the paves for Uhe Cheques,
perue of & duplicats thereol, the Ponymnater will ol amnd ssoe of
onee institale inguiries with the Posi Oflos nuthor. daplicates,
itios, in order lo secerbadn I the lettor contalning
the chogque wns duly doliversd. of ctherwise. 10
evidence of delivery by Post Office auihoritses, or
odhor source, chn be produced, and the loas of choguo
in ovidently traceable to the payes, Headquariers
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authority must frst e chiained, and o lspss of
thees months must cocur bafore s duplicate chaqus
can ba [ssusd.

In sonnesction with the fasus of daplicats E
the following procedurs will be cbesrved. —The ¥=
moster will nolify the Bank of Montrenl, Ofiawa,
0 slop paymsoni of the original cheque, and will st
ihe 2ama time obinln from the individiual to wham
the original waa issued, a bond of indemnity on ihe
former ns supplied by the Acconntant nnd Paymosier
Genernl. On mocedpt of bond, duly executod, the
FEE'I'I'IB-I‘MI.' will fssue from his curreni cheque book,
i diplieate af Lhe loat achogqua in palbon emboraing
in red ink diagonally nerces tha E::n of the cheque
* Insued nx duplicate of Chaqua No. ..., year 10..":
nnd opposite the eheque number in ihe Dally Ex-
ponditure Book, and on the daily and menthly state
ments of chagqoea tho sams remnrk will ba made, but
the nmount of the cheque 8 not o be recorded.

The Poyvinnsier will ai the same tima notlfy il

Bank of Monitceal, Otlawa, and the Accountant amd
Paymnster Genernl of the potion taken.

85 Altorniiops or crosures In cheqies are nob o
ba mpde, I o clerlesl error, or olher misiake, has
oecurred, ihe cheque must be cancolled by writing
the word " cancelled ** in red ink scross ihe faes of
the choquo, and signatare ebliterated. The oumber
af the cancelled cheque will be enlered in il proper

e in the [Deily Expenditure Book aod on
daily and ml:!nllll!l*' Btatements of Cheques, and tha
word * eancallsd ™ written opposite, bub the. amoant
will be omittod. The BIJIN}[HI chegue will be fore
warded to Militin Headquariers with the noxt dsily
Btatement of Uhesques submitted aftor concollation.
Cancelled cheques must also be recorded on Abetract
Form D812, in like mannar.

85. When n cheque hns beon isseed nmd has besn
Ingluded In the monthly Sistement of Cheqguaes for-
warded to Militin H 8, it canood be cans
oalled, but musi be deposited to eredit of Racoivar
Geneml, and n D i Becolpt obtnined iherefor.
Agtlon will then be taken as lald down in Article T
of thess Inatractions “ refunds ',

When a cheque'is t0 be refunded after the close
of the accounix for the financial year in whizh it was
issmed, it will te deposited to the oredit of the

1

Recelver Genersl, snd the Deposit receipt forwarded
to Militia Headquartors with an explanation, In
ek cases, the refund will not be recordsd in the
Financial Btatement, or Daily Expenditurs Book.

81, The change of nsme of payes of a cheque I Changs
torbididen, and whenever o request fs made for any in name
such slleration, nnd the Paymnster is satisfied that of payee
there in good and sufficlent renson for sach request,
be will cancel the original dheque and fssue o pnew
o, I euch cases, the new & we will be madea
e IUHPPEH_I-D {original payes) per (the desig

o Pay originm 7
nnted Euhalllum}L.E?

#8, When it is noces to make s transier Irom rgpafer
Inlwll]} mpriluunn mlleﬁhr'd“h}g I;lillh pre‘ﬂl:ﬂt urf_ummh
(ELNid4 I IIApROLar LY SNArEed, or jar ier 5
Paymasiers 'r]]! act wpon their own Initfative if the segrogria-
error §8 discoversd bafore the closs of mccounts for ten ::"
the month in which the payment was made.  The another
necossary cross ankriea will be made In the Dally

nditors Book at the end of the manih, at the
bottom of column of each Head of Barvice affected,
and the Paymnster will report the tranafer 8o Mlilitia
Haendguartars, using specinl form (ML F. D} for
tira . I the error occorred in any. previoos
mionth, application will be made fo the Asepuntant
amd -master General on the farm referred lo, for
permission to mnke the transfer, nnd ackion will
m:ull. 'I':in taken until suech permimion has been ob-
talmad,

B Paymastars will reidor Lo Militin Headquarters pomastars’
the following statemonis (in doplicale) during each Daily, :
manih:— Waakiy,

{n) Dally Sialement of Cheques lssmed (M, F. and

}=To ba forwanted by rogisfored mail st the Monthly
close of ssch day'sa woek. The total of previaus Stabomanis,
cheques fasued should be carried Sorward from day
to day. Ome copy of all vouchers perfaining to p
meonfs made, as shown theresn, I'Eﬁr-r:cwnpu:uq this
siatemnt, snd any capcelled cheguos are 1o ba
stiached tharein,

{b) Monthly Btatement of Expenditure (M. F.

Do revised).—To be rendered on ithe last day of
each modith, [of each of the variows appropriations

Nome—The duplieate coples of vouchsrs and abstrncts
for iha Auditor (esernl may b rotsinsd until ihe emd of
tha fedlowlng Tenih
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{(dy Monthly Btatement of chegques esuod (M. F.
D). —To be repdered on the Iast day ﬂi #ach
month, ‘The entries on this statemscnt ehould ba
writien up daily, in order to ensure prompb despateh
gt the end of the month.

(d} Mowthly Financial Btstement (M.P. D835
revited ). —To be remdered om the day [nllowing b
last day of sach month Om the reverse phida of this
siatemant, Dopoali Beeeipts for relunds are bo ba
reorrdod, and Bhe lolal carried o seorod column of
statenment, o8 provided for on the form.

B0, In midition to the Slalemenia re aoooUnis snumms
erptod in  provious Ardols, the following furthes
Biateminias aond Reburns will be retadered sach momth
ta Mikitia Hesdguarters by Division and Destriet
Payma=isrs :— ]

1. Biatensont of Deductbons on Account of Pesnsion
Fond (M.F. DSG.—For {a) cflesrs of Division ar
District S4afl, and (b) cllleera and warrant oflicera
of Permanent Force —Ta bo forwandesd on the day

the inak day of ench momdh, ot parded
by Depasit Bocolpt in davoor of Becelver General for
the total smounl o éacl cade.

3, Biatement of Deposit Heceipta on Acovumt of

Clotliing, Ammuonitlon, ete. Issoed on ymnt
(M.F. D-815A).—To be forwanded om the last day
of esach m and 0 be ied by Deposit

Eecwipls in {avour of Heceiver eral, with Yodi.
chers M.F. D-EE5 nitached thereto. (Boa Article 60.)

1. Beheduls of Tredesmen's Bills dor stores pur-
chasrd locally by Bervices and Idepartments.—To
be forwarded 1o E-'“I.-IJI"_I:; Aanidit Hm:f!.uﬂmﬂﬁﬁl lﬁ:'il;

lanrteTs, l.l!gdhn Wkl fEe 1 1 3
'Ene end of cach momth. tEmTjﬂiﬂ-E-u b L

4. Biremgpth of Permanemi Force,—A sisfenwnt of
the mumber of afficers, warrant oficers, Dow-com-
missboned offfcers and mem serving an the st day
of iprevious month, as shown by monthly Pay Lists,
is b0 be formarded cn the 10tk day of sach monih to
the Assislant Poymasier Gensrml—each group o be
spparately shown, Afiention is called o ﬂmm
tiong in Park IX regarding men temporarily stdached
o other urdis.

81, Pay-Lisia, Stalemenis and other similar doco-
ments for Militia Headquerters are to be forwarded

in soparate parcels by roglstered omil; marked on Poy-Lists,
the culside cover, in lower left-hand commer, ** For Sistements,
Fay and Accounts Branch,” apd o scheduls of {ha &=, for
documsppta enclused in sach parcel. Parcols oon- Militia
taimdng Clothing Accouis whil be similarly forward- "'“"t'

od, bk will ba marked in Jower lef-hand eomer TOATTR
" For Stores Awdil Ofee."™

o



41

PART VIL

CLOSING OF ACCOUNTS AT EMD OF FINANCIAL
YEAR, AND TRANSFER OF DUTIES.

160. Paymasiers will kosp their sccounts for ench Accounts
financial year open kil 3th Apri]. or latar, ! to bikept
espocinlly authorized, o enable them to inelude, as open for
far ns posslble, the payment of all cliims periaining lbnited

finaneinl year |n question. This, hawever, {8 ’.I'l.u ok
nat to imterfers with ithe prepasniion and transmnie- “m 'l
:;nu:ﬁ.! II]:e usual siatemonts and voochers {0 the
J1E OTCEL

1. Paymasters will ba advised from Militls Hend- Appropei-
uartors of the Appropriatfons {er which funds for ations for
the old Financin]l Year are still availabls, and will which
ba careful mot to continue fo make any payments :"’“"'_-_m
untll o advisad, i

163, As [t is mosi dosirable thai all claims perfain- Qu:-
ing to nny Financlal Year should bo paid be the standing
clogs of the aseounis for thai year, Paymasiors are Claima
1o make every endeavour to obfaln all outstnnding
olaims a8 early kn April as poesible. This particolarly
applies Lo elnims fof Allowsness, Aetlve Milikin, nnd
purchasss of sapplies for Permanent Fores, obo.

14, Paymnsiers are (o warn Ofleers Commmanding Upexpenied
Permanent Unite that no balaness, debll or eredii, balances,
other than thoss on account of men in hospital, Permanent
abgent without leave or in prigon, ee, are to bs Units
carripd forward in the Abstract of Pay-Lista far Auziralita.
mionth ol March, the last mopth of the Financial
Year., Any unexpended balances -:_.! cash in Iim!.'r
hands on 31l March are to bo doposited to the credit
of the Recelver Ganeral, snd deposlt recel fe-
warded In the wrual way s eoon as possible after
the and of the Finaneial Year.

105, Pml:n:pti{u af the day feed, Faymasters' Fnm
Asoounis nre be & and all siatemenis and elosing af
Veouchers for poyments made sinece Slst March are o Accoumts.

ba fornardod im {he vl way.
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Il-lr:]nrmh of tho new Financial Year. They WHI.l ol !.I;
syme time, open & mew st of Ledgers, eic., I8 e
paration for the business of the new FoAT:

: trapster of Paymasters takes plooe
r:-;: mpﬂlﬁﬁnu or DMsirick o another, the ;:t
golng T master will hand over 4o the ::umimu .
master all the .‘I.nmul-;:l. ll'-;l:nc-:b!:-. Lﬁﬂu and Reoo

dutioa of the & 1
ﬁ:ll:htniir E: Ifhth? tn:m; Regulations
jcniions fo whic £ ef u.-ntﬂ
:nllip. uﬂl?fhﬁnl.:iib of Military Books issuable to Per-

maneni Foree.""
ssuming charge will report direst
hTmaPAmmzﬂm:-nd Ff:rm:mr General the date
of transter, whother all accounts have Ty hhdaﬁ
over b him im o satisfoctory manner and i a
8, obe., are posied up 1o it o
He will, ai the same fime, forward |mien &
gipnatare, in duplicates, fof pransmisglon o the
Finance Doparimend.

1ho.

FART VIII
PAY-LISTS, WAGES ETC.

1. Monthly Pay-Lists of Offbcors, and Waerrant
Uflicers of Permanéil Stafi niwl Peérmanent Foroe,
al Urpgnnicers snd  DInstroctors Caded OCorps,  and
Civilian Emiployess, will ba forwarded to Division or
Distriel Pavmasters by the 25tk day of sach momth,
In ofder o spsare the isEwe of cheques befors the
last dny of the month,

Ik The preparstion of Mopthly Payv-Lists will he
onrrigd out ss follows —

i I"‘-IF-'I.:iuI: of (klicors of Pormnnepi Siall will be
5-r‘ﬁ|u_n:-| in the offbce of the (MEcor Comuuieding

Hvision of Dsiricl an M. P D-E80

Ly Fay-List of Offloors and Warrant Oflficors of
Fonmanent Fores will be propared in the offien of
Officors Compunading  the varioug units, eie., on
MLF. D-g2,

{e) Pay-Lists for Civilinn Employoes will be pre-
parsd under the suparvision of the (flesr directly
responaihle for the pecformance of thels duatiss, and
cerfified to by that Officer. M.F. D831 will T weasd
for this purposs. In the case of sdyances given
darl the month on accourt of Civilinn Employoes,
Pay-Lists pecounding for same must be subanitied by
the ond of sach month for dransmission 1o Militia
Hondquariors with all sther voughors,

{d) PayLists of Nop-Commsissiomsd Ofioers il
Mg ol thie Pormaneil Foree will be deall with as
pa provided fec o Part IX of these Insioections.

(e} Pay-Liats of Ofeers, NanOommbeeionsd (-
cers and Mea of the Acstive Mibits atisched io o
Unit of the Permanent Foros, eitlber for duly or lor
a courss of instroctbon, will be preparsd ander the
supervigion of the Officer Commanding the Parmas
mient Unil, oo M.F. D8,

(1) Pay-Lisks of Organizers and [ostraciors of
Cadad Cor will bs propared by the (MEcers con-
corted and eortifiod by the Ofleer Commanding the
Divingon or Digtried in which the Organlgers and
Insdirnelors nre serving.  Pav-Lista, ML D-S3E will
b weod for thin porposs

TIiags—a

Honilering
off
Momihiy
PrysLiscs,
e,

Irepaarniio
of Mo chdy
Pay-Lists
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ot —The pay of (HToeTs, W - o imakone] Offlcers
and Mem of the Permansni Foese atiached Lo & Cerps
other Lhan teelr own for lemporary duky, or courss of n-
mrusctlon, the Tioyal Mijlary College at Kings-
wem for Course of Instrection. Eroiiod m Exambfiathon.
&0, or aitending the Cenirnl Laboraioey of Hygkeme
at Odlawn. =l contlsus o b drawn on Fay-Lists of
thalr pws Corpe Any additional altowames ta which
they memy B& Entiled, in consmguencs of much niiachisest,
will be claimed on B FD-§11 duly recommended by the
Orifcer usder whim they psay ba pemgsorar iy serving il
forwardel 1o Paymaster of Divislcn or DHsried o which
they beiong, for

i3 Pay-Lists of Active Militia for Gunrds of
Honour, Facorts, Salotes and any Special Borvica
will be submitted by ie Officer ['u-mmmf.'l.lni ihe
anit porforming the duty, an M. F. D=7, and will
bo npproved h15 the (Hficer Commanding tha Diviskon
ar Distrled belors being paased to the Faymaster for
paymaik.

i, Pay and Allownnoss of Officers and Warrant
(MBicers, Permanent Stafl and Permnnent Fores,
(ificers of the Active Militin specially employed and
civilian employpess, will ba {asued monthly In arrear,
axcept ns ia provided lor in Article 5, Pay and
Allowsnes Begulations, when & menth’s pay and
allowapces may be ipsued in advance.

115. Paymasters will not issuns chequa for pay sod
illownnees of By Officer or Warrant Offlcer joind
the Divislon or Distriet in which he iz serving, unil
Last Pay Certificnte (M.F. D-£20) haz hean roceived.

§ib. The & per cent deductbon, vided far in
Penslon Act, 1901, from the pay of Officors amvil War-
rant (Mfcers of Permanent Staff and Permanent
Fures on aecount of Pension Fund, will be made on
ihe Monthly Pay-Lists in column provided for that
purposs,  Paymastors will issue cheques ai the
ol each month against Permanent gtafl or Ferman-
ant Foree Vote, as the oass may be, for ihe total
amount of these deductions, deposiling same o the
eredit of Recebver Goneral, apd will forward Ehe
Depesit Receipts 1o Milikin  Hoadquarters in tha
ueunl way, accompanied by Blatemonts, in triplicats,
on M.F. D-BKL

Tha ﬂ:,j‘ subject to this deduction includes,
terides mimentil Pay, the additional pay for

Dficers Commandin P

; g n Permaneni Boehool of In-

itrustion, G ; j g

o gnh-l;: ]'|F||:.Irr|.u|:1.-ur o pay. Adjutant’s pay,
1Y, When

» Enl
il Jh e mum{:i;‘ ary or allowance and &b 4 4djus:-

rate payeable in eqoal menihl
nggin’m throughoot the year, the amount due foe ;Tn;-mh;f:nr
& broked poriod will be computed with reference fo broken
whspﬂ"{'r’:;"mﬁied“ﬁnﬂ the partleulasr month in Periods
n OCOLTE ] 1 ~
pay mt S100F pér annuam iz iﬂ'l:l.ﬂ'dl|:'|. :rm:&lﬂlnp;u“_
:.:Eﬂni'-‘:h.ﬂdt $ELAS, and an adjustment |8 necessary up
b ﬁpd]ﬂ:ﬂ'!.#lric_riwﬂiom-*w {gllt number of dg:
amosund would bs £68.32 f- Rt for: 40 i

g,

T1822—3j



IFukles ol
LY
pinananilar
il

'y inasser.

BLea [l
mihiiity of
sk

FART IX.

INSTRUCTIONS REGARDING PAY ACCOUNTS,
ETC, OF M, C.0'% AMND MEN PERMANEMNT

FORGE.
General.

121 T '-;l::..L;|I|.u1.;.-nr| al dlukies ne befwign e
Conspany Commundsr and Paymasier |8 a8 fllﬂlld;-
Conpany Commander.—{Hote, T|I-r|1M“I"'I'-|I ﬁl":_-l_ e
ing the Paylist is referrad to o the Conrpany Lam-
mnnder throoghoot thees Instruciions, and 1 1eredire
ppebudes Baquadrons, Baltories, Detai hnisnie, #to)

i} Tasmns ensh to the seldier 4

{1: !;:w.l':fil:l.l:l::u_'a'tlu'nt! im thie mooahly paylist D83
{poace) uikl o an acquiliance pall {war).

(3 Beeps o roghinsnial sloppage mecml  peace
onlyh ol reeords tolal charges o monthly paylisi
R34 semi o PPaynaaEier. ;

3 () I-I:m!-r:'-l1 public soppage 11 manthly payiis
i i F

FFEI.‘:‘HHE:-H, elothing sccount, and records charges
apalpel the sceosunt 1 HI'!II"IHI-I}' F'H:'-'!I-FI- ‘||'|"1'I:|-|-"-"|‘- ]

(6} Records payments on pecound of extra duly jany
ind allownnces in monthly paylist [0 (peace
paily b )

71 Re a monthly paylist for oificers amd met,
.'..-:Fi::.-u iﬁi-’m.... nttached for instruction, eie., Form
[.E84 anel records nll paymests eepsn.

{8) Reops & alinple aceount of cash received aml

disbursed in Cash Boak (A, B No. 4)
Paymaster.

iy ke an Indlvilonl Accouni, with recosd of
-'dlrrjw:.l'luﬁr:.lu-wll man of the Permanent Fores, 1803,
in wivieh sl credits and debils are Entened. _

{2 Compiles a quarterly Ledger Aooount. 1nE70,
frogn the fmdividual accounts for each wnit of the
Permanent Foree

122 The Company Commandiér s responsiblo for
this Company hisaks nml reconds .l'l'l'lllﬂ Th.“'l-l"'l b
dnie, and kepi b striel confarmity willi regulstinne

Commander. o Lhie subject. He f= rosponsitde for the pay and

a1

nieEs g of his Company, amd tled hi=s men are ot all
Umas gomplele [0 regimental clotbing and moces-
anties, Ho iz persanally aceountnble far all armes,
anmmimidtion, sceouiremenis, clathing and  slopes
gzl to Dk Cetnpany. His duties generally; in
rezard g the preparatbon of paylists; abielnlng foneds
from the Pavmasier, and accounting for samo. will
he  foumedl wnder the voriows  epplions of theas
Instrudtfons denling with thess quebilonps

2. A monthly sintoment of sotblomopt of all
woconnte, an Forme B4, |8 1o be forwardsd by tha
Offtoer Commanding n Squmidron, Baiisry, Company
of Ditachment, to the Commanding Oflcer for frane-
mLA%an to the Ofllcer Commandipng tle Division i
[Matriet ool later than the Tth day af each monih

Qeneral Procedurs in time of Pence.

I, The Company Conupnmbsr will obialn eash
from the Paymaster by woekly rejuisitlon en Ferm
B3, ol of which he will pay his men, niwul aceoinl
lar thé same in the monthly payliag Thsdg,

The smount required by a Company Commander
fur payment o his men is to be lmited to meeting
probable requlrenents, awl eare 5 16 be wken 1o
okl earrviing over excessive balareds of ecash al
the and of the month, - As & role, 1o balitos heibd
nol exceed SI00000, wwd if in exesss af this wmowit,
i eXplanstion a8 to the conse iy o be fornished po
ihe Payoiaster with the pay-Ha

At the ond of the quarter, when setiloment of
men's. sceounts s o be mnde, the cosh requisition
is o be limited b0 the smoonl eequeired to pay
halances due, in order to avoid corrymg over any
Talanoes,

At the and of the Hacal vear—3ei Mareh—all caxh
recoived on gecount of public funds remnining in
the hands of o Company Commnnder, is to be imme-
'tlll'!]}' returned to the Paymaster; it i8 on 1o saceount
tx b used for any mymenis of the now llscal vonr,
ns fomds fop this porpose will be supplicd by the
Paymaster from the approprintbon for that yenar,

Mlii £l
HER{ErTTIE,
Form I, 313

T
TEeguta Linma.

125, Cnsh poymenis to the men of the Company g
will b regulnted by ithe Company Comnsander, wiho [
will be rosponsible thal over issoes are pob made of pay,

Thes pealine sliould be enrfully nided {ee Ariicles 105
] TR 1 1T
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126, Pay duo to soldiers on furloagh, ele,, will, a8
s poneril mls, be ramitied by means of n monoy
g or bank draft. The commisslon therecn may
le rocovered b r_'lm'tﬁ'l:m the Eanse on the Extrs
Dty Pay-List, 1 D= B,

127. The Company Commander is to keep in & cash
ook (Mitits Book No. €) m daily rocord of his ¢ash
recoipls il moiilE,

ﬁ'll'ippuhlir: {:I{ﬂ.l- received by him are fo be duly
nesonnled for ihieein, and oach receipt oF payuseni
must be ontered at the time [ serurs. In order to
distinguish betwesn funds received from the Pay-
masior for different services, cg. Poy Vote, Clothing.
Transport, etc., the various fems of rm:w anal
paymenis under thess headings will be carr l ower
io the ledper accouni for each sorvica ab the emd
af the OCnsh Book, ss explainsd in the fllowing
imstraetions,

128, Tha Cash Hook (2 o ba balanoed monthly,
and the balanee must agree with tha amonnts shown
in the summories ot the end of the pay-liste; and
U severnl noconnts apened in the ledger at the ond
of il Onah Book musi also bo balanesd and agree
with tha sapnmary of the aceoanl for Pay or Chloth-
ing; ns the case may be, an shown on the pay-lists.

129, The second part of the Cash ook congists ol
i ledger, in which nn abstract of every transaction
np ing in the Cash Beek must be posted. As

ablic funda received nnd disbursed sometbmes be-
Fn to different voles, it will be necessary to post
cach entry in the cash socount to o separale ledger
aooonnt for onch service.

For example, receipis and payments omn aseount
of pay and allowances will be posted to an acconmi
hesded * Pay Vala,"” (hoss clothing b an
socoupk headed  Clothing Vote," and se  for
travelling expenees t0 an sceount headed * Trans-
port Wobo,"

130. The iotal amounis recoversd from ths maen
through pay-lisia for peglmontal bills will ba ahown
on_the paymeni slkle of the cash sccount. as fol-
lows :—"* By  transfer (o company fonds sceounst,
and such amounts will e depoaited in the bank to
a soparate pecount for Company funds. The entrles
o this amouni in ledger necount will be shown on

X

“i“ 'E:JI' sida of th;uuuul |‘:|E1:|.|:E-un|].5I ‘;ﬂ? EE' * mmil
also in snother erf account hp m ¥
Funds Aceount.” on the Dr. side, A separate mﬂﬁ;r
secount 8 4o be kept for Eumj;mn Tiiiwfe, the amount
raceived ench month through the pay-list will be
enbored on the Dr, side, s fellows:—"To ecash
for regimontal charges I pay-list," and afl pay-
ments fo fredesmen, recreation clubs, messlng ae-
counte, obc, will be shown oo the Cr. side, In detail.

1. The Company Commander [& to pay all the
Company bills on, or before, the last day of mgmu:
mopth, and he is personally responaible for any Bl
L ol money he may eopirust {0 subordinaies,
Under no0 clreomstances whatever should & ¥
m;mm:itlhljllurﬁ ;? p.ﬁ the l.lr:;ﬂi Epmpnu; bﬂf-,
of walch should, sz & roie, made b
cheqie.  {Ses Arilcls 133) L

132 Nob lafer thon seven days afier the end of o
each month, s statoment of the reccipts and pay- oo
ménts cn sccount of Company funds, showing alsa Company
balapee in hand, ls to be xigned by the FPar-Ber- sunas
geant snd Company {,’ummm?er. anid then posted
up in ench Company bless for the Inlormation of the

13, Fa uis are responelbla te  Company g
Commaznders thal the books, forms and other docu- heageants.
mamits enbrusted to them apre properly kept, nnd thet Duties
all antries in them are punctually and regulacly and respon-

ul

a bdiition
Pay-Bergeanis will not be entrusted with money,
excopt such as may be neceseary (o make definiis
T"Em'rrh in settlement of small nosounte.
he more important paymenis on account of Coum-
pany’s mess bills for purchase of extra supplios
il ou (ba- Doap e ey Y s Conpany
i Any s unft,
Article 131.) 2 ik A

13 All recolpts and payments ore 40 e proper
anfered ni the Ume in t.l'mrP'-:r-Emunl.'a mPh iﬂl{ E:mm
No, 48, and atlested by signature of recipient. o At

The Company Commander will the Pay- B
Fergoani's eash socount and beoks sb the end of
evary month, signing them when he has salisfied
himself as 10 thelr sorreclooss.
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I The Commpapy. Commander (= to depaslt =il
public lwmle |ll-|l~|i|l.|i| I'|'|.' hilm in & shariered bank,
approved of by the Commanding Dfleer, nmil #wch
fumda pre o be kept soparate and distinet from any
necount for Company funds, or from the officer’s
wwn persnnml  aecoant. )

Cheques are to be signed by him o bis offieind
Cpacity,

The Company Ofieer’s sceount for publie funds is
il o e tranaferred from one hank to III-'H_H|H"i' wihth-
out the specific spction of the Commanding Dfjeer

i3, Upon & banking account belng oge nead  for
||.||.|!|i|_' lile, & cortificate drom s hank tm the lal-
lowime lerins. i 10 he st opee frossmiited by the
Comnenoding Ofleer to Milg#ia Headquarlopss—
 The secount stitdbng b the fame of (pive
officer and umdl) ia held by the Bank of ——
we money belonging to the Militin Department.
amud the Bank will at all fines comply with ooy
directions which may b given h% the Depart-
matit in respect of suph acoount, The Hank ud-
derakes to furmish  information st ol taoees
respecting the nhove acorunt to the Acesuntamt
anid Paymastor Gonorad, or officer acting for him,
o the e Commnapding the Divisbon (or This
triactd, and ta the Divislon (or Districl) Paymas-
per.
137. Tl lalngece ot the bank is at all thoes §o e
kept as low as possible, consistent with the roquire
mente of the public service

38, The Company Commamler will te hold - pes.
sopally responside that the public money 5 kept
a= a distinet and official eccaunt. He is striclly pro-
Tihited from receiving indo the poblic sccount mny
memwy  not applieable to the public servios, and
aleo npplying any of the publle money in his charnge
i WOy [(METpose, or in any msoner, TiE suthorized
by thess Bsgulitions, He is never to witldraw for
his own privele purpoass any suan for which he is

tle, sither drom publle of company fumds,
fioe k& b to Jend o exchange any sum for which ke
is aocountable, or mmah private clagoees out of such
h

199, The © G Aor o b0 Tolge 3l Lha
bank I:il":lfﬂ:::};f-;:‘ﬁ-w?l:l:“::l1 ns that of any officer

e

4l

authoriesd o fake charge of the puble money dur-
L lils alvsbnee.

148 The Company Commander iy o Keep & mecond
of all sumes paid imto the bank, amd of sl clogues
drawn upon the bank, Every sum paid fn, and
oach cheqoe drown, is fo be entened i his eecond
af the tme of the teanasction, so thai the svailahls
halanen may b ascerininesd al soy. Cime,

ML At the end of sach menth 11w Conspany Comn.
maniler is U0 compare his bank sccound with the bank
pase bhioak, and fo eot off in the former cach chegus
af ghown by ithe labder. in order fo ascoriain the
anponml of oulstanding cheques, and satisly lum-
el aE to the sorrectness of the benk accornt,

(42, The Commandmg (Hbeer s personally, or by
letter wmwider his own signature, to oltain Trom the
hank & stolement of the badanee thers on U Jost
li_l-l:l-'dwl the monih, both for pablio Tosds aod Compony
s,

43 Tmmsediniely the paysdists nre clossil, an:l not
Inder _l.1u:|1 the thied day of each sonuth, the Cisn-
manding Odlkeer, belore shgning the oortificals on
the paylist, will check over the Company Ofieer’s
eonsh potoand, ad in so doing, the vouchers or silior
necessnry docmments o eupeEort of the delbite anad
eroilits e 1o be inepested sl e noecunts eom-
paresd] with the several eniries in the cash sccoungs
nnd the balnmes of paldic money os shiwn in the
aeeiit 18 nlea tis e |'M||.|'.|un'|! withh the bolapes §e
ahown by the leok, and the Bt of onts1anding
chequas na shown in s Company Ofleer s raeord

144, The folliwiee corlificate B2 to be sbgned in
the  Company Commander's eash  book, and o
monthly pay-lists, by s Cornmanding Oficer o
the officer roforresl 16 in Ariiels 14—

“ 1 certify that 1 have checkod the cash noooul
LML N 4 with the vonchers supporting thoe
*gntriea in eash sccount, amd ales compared il
* balincs of puoblic money a8 shown in the
* pash acoounl aml summary of pay-lisl, with
*ilva Lalnnee ns shown by the bonk statensent
1 furilor certify that the balpses ns shown in
" aneh sccounl and par-list Agress with the
* halanece a1 the bank. Jess toinl amesnd of oni-
* rtnnding cheqgued.
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145, The Commanding Offleer huving satisfied himn-
self &5 to ihe correctness of the offlcer’s nooHNNis,
will sign the officer's cash book, and also note in
rid inf:. in his own handwriting, the nmount of
the balance which he has ascertained to =8 mr“ﬁu
Sheuld any corréctlons be necessary, thay are o
made (n red ink; snd initkaled by the Commanding
(kFicer.  Bimilar lure = to be :l-u.rrlq-ll out I
sonneetion whh the Company Oficer’s neoount for
Campany fands.

j46, In ihe case of small detnclinents, or l.llllE"T
anila whore the officor in charge of the méns
pecounis B8 alss  the Commanding (ihcor,
monthly fmepection erdered fo be mnde umndsr Are
pislss 148 &0 145 i to be earried out, where prac
ticable, by an officer detailed by the Officer Lom-
mnnding the Command or District, and this ofieer
will sign the unit’s pay-list and cash book, 88 pre-
seribod in Upe nbove quoted Artiobes:

7. At uncerisin periods, aid ol least onee in six
m':f:n..:.. exosnt Inrp:niu statloned ay Fredericlon,
gt John, M.B., and Chorlotielown, the Irivisional
pr Distriot Paymaster s to inspect thé pcoounts -:il
all permansnt units in the Division or Trizirick, and,
by perscnal inspection of the books, ascortuin that
there insiructions have been doly carried oul On
o duy that ko inapests the I:ptn.'r;.! ha will porsoai-
ally obtain from ihe bank where pabliz funids u:J-
doposited, n statement a8 to the balance there, anc
will eompars this with the officer’s nocounts. The
reanlis o 1'1":1":"" i'nqweﬁnlu I;r:dln bt a"tfé";

i i or Lho parpong, 8 &

!.'TE:-W Eﬁmnmndin; ihe Divisen or Distriel, for
pranem EEion 10 the  Accounfant and Paymaster
General, Militia Headquarters, Bafore mnaking these
inspections, the ITHvisionol or Districk Payoaskoes
will notify the Accouniant omd Paymastes tlenpral
of the date he proposss 1o carry oub tho inspectioan,
i opder that the latter mny, il neceasary, dedail the
Assistant Paymaster Gonersl of pihor officer 1o mnks
the inspection in place of the Paymastor.

Thi poeounts of the Permanent Uniis ot Fredere-
tom, Bt. John, N.B. and Charleten, P.E.L, wili
anly be inspecied ones o yeor by Pd-rrnmh!r‘.
The accounis of any other offiecers in charge of
public funds pre to he inspreted from tme Lo tme

&5

by the Payoisster, neconding a: the circumsiances
WILFTED L

e It is 40 be understosd thatl a p1|]}]ir.= banKing frrneadsr
Aactomnil iz nn ipmpersonal and & econtiouing ooe. of Bank
and is ol afforfed by o chanme of offlosr: puthoriesd ©ecoumis,
to draw wnpon i n & ghange of officers taking

lnce, the new officer §s nol io require the bank to
urnish & new rlﬂ.r.- ook, or to oggen & frésh acoomnl,
bul & 10 obinin from the bank cerkificnte of the

axisting balonee for comparison with his predeces-
#0r's record.

Transier of Command.

148, The officer taking over charge af o Squadron, Dates s
Battery, Company or Detachment should satisly ranafer of
Iskm::ﬂ that AECEte

(1} The cash payments during the month, as
shown in the ecash book, neree with the entries in
mankhly  pay-list,

(2 All Company bills have besn padd to the snd
af the precsling month, and that all payments are
propecly supparted by wonchers or recefpis,

{3 The nmount handed over, whether in the
form of n bank balance, or cash, ngrecs with the
binlanes sbvwn by the cash book. Tha bank balsnes
i= ta bo werified by the pass book, allowance boing
made for any ooistanding cleeqoes,

{4) The officer's cash book has bedn duly certified
by the proper officer at the end of tha preceding
m?ﬁ'.:.""n ! h boak | 1 dialy

B pay-strgoant's ezl Losk hag besn dik
signed and completed (o date.

Campllation el Pay-Lhis, Ete., Mon-Commissionsd
Officers and Men of the Permanant Farce.

150, The (ollowing pay-lists will be kopt in connes gccegnis
ton with sccowta of won-commizsioned officers 10 be kepi
andl men of the Parmapani Forca by all unbis—

Company, ete., pav-list, Form Dy, pnd Inside
cheets 1, Blda,

Extrn Iluty and Allowmoes ralist, Form DB,

Company Chficer's Cash Hﬁnir. Book Xo, 4.

Pay-Serpeant’s Cosh Book, Book Wo, $b

151. Thea Pn}'-h'fl (Farna [0, 824 and Exira Duly Pray-Lodwts
Allowance Pov-list, Form D207, 0 be rendersd
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puanthly to the Payieaster by Campany Cosnmanders,
will coniain a detafled record of il irepaactiong
belwean the Company Comumnieiler and the men,
aimld & gooernl serount of the caaly receipts and
eypendlitiores sapnected therewith.

I52. The wontlly jpay-lsts, Form D234, rendersl
by Company Commanders, will be prepored in
aceardance with the instructions on the [orm.

Bricfly, it contaime deiails in regand §o ratlons _le
the men, publie sloppages, the rezimenial bills paid
by the Company Conymandor, and the eaall payimdanis
i meni alen the elothing account of ench man.

155. The Exira Iuty sand Allawanee Fay-lisi, Foro
D80T, is to be compiled msarthly for those neen
antitled to same, ol payments will be maido to the
mon on the form Limlfp:m. the Inst day of the month,
ialess e last day e & Bunilay. when par will ba
issue]l om Baturday, (Bec Articlo 168, )

Only the teinl ol Bhe payasonts will be carried o
the summary of cash on the bask af the manthly
poylist, apd Form IRE0T will then be forwarded to
the Paymasier ne 0 sulsvopcher o the mionthily pey-
U=,

Any charpges of casunlties affecting the Extea Duly
Priy and Allowaness are (o be ooted in remarks
calumn of Form TR0,

168, Extra Duly Pav of nop-commissfoned officers
and men employed in working parties for other
brapehes,—Ordnnnee, Engineers, ete.—will not be
claimed throngh the Company extra duty pay aml
allowanes list, bot will be cloimed on s separnie
paylisl, Form DS, The aoffieer of the riment in
chiurge of the working party will requisition o the
Faymanster for these lunds separaicly, and afier pay-
ment i the working party will cerlly that the
severnl n. oo a8 and men W0 whom the amenant 2 dos
linve boen paid. Extra Dty Pay will be jzzued 19
tha ymon forming the working parly &= scon e
possibile after b hns been earmel, i mecessary dnily.
ail wfider all slremastances before the mean quitls
the station ot wislely tho work lias hesn periormed.

In mo case & payuient to D= deferred beyond the
work Iollowing that in which the work l= performed.

A enpy ol the requizition for the wiorking party.
ited the appravnl of the saperior anihority authasizamng

- Al

=amsg, (& 1o be attached o the paylist on whicl tha
pay of the pariy I8 clnimed

b nbave instructions, ns cegunds payment on poys
tist, Form D551, will inelude nen b gorrison employ,
a.g lelephonists, gnrrison military pollce, garrssn
arderlics, sl

55, As if Qs essentinl that the monthiy paylist npd Cloaing of
pxira paavkisd should contain o connplete reeond of all Pay-Lims
transactions which occor durfng the menth, 1y are
ool o Be closed umtil the Last |_|:-|.!r il e fisondls,
axeep that the misnthily paviisl for the third manth
of each quarter will be forwarded 6 the 1"‘||.:.'11:|||.r11-r
s directed in Article 163

166. In progoring pavlista the followin el nire g .
should be adopled — e :trlump‘u.rnr
AL e beginning ol the mamih, the names ol Pay-Lists
reglimentnl mumlsare of the men on The slesmedli on
ihe lasd day of the precoding mentl will 1= entersil
ig_l'llf new pay-kiet, in the onder Indd down in Articlo
LIS

Any mformmation from the previens paylist which
will affect the new moith’s necount abould be eopled
imta the working copy of current paylist. belors tlie
previosis month's paylist is sent to e Paymaster,

18T, The nanees of non-oonaoissloncd officers are godar of
n I:-rl'rl:'n'l al the commmencemeni of e paylist, esch names i
grade belgr ahown logether, Inllowed by trsmogeters, Pay-Lista
bughers paed drumaners.  The name: of sl goen other
than the mbove will then follow i alphatstiond apdir,
irrespective af benjth of service, with the vxceion of
rocrubts, or any olhers whose nanss appnr for the
fkrst dhme i I.'Ild-“ﬁu.;l.'ilnt. these labler lssing shown
fogedler ot tha ond of the end of the pay-lst. Men
temporarily atiached for pay  will n-Ig::- I alpewn
srparsialy of end of pay-list

This arrancement of nmmes does poi apply Lo
the Cansdion  Drdnance Corpe In lion theresl 1lse
men's names will be shown under the fellowing secs
thons, separatoly

. Clerks .Il_l‘l Storeliotisse,

& Ariiftoers

A hrmonrers,

4, Araiamenl Artificers.

128, All names of non-comedssboned officers snd Berangion
men who aze on tle strengih of the Company on the of names
Inzt day of the wonih, mmsl s carred forward G5 on Pa-Liae,
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fhe ensuing monih’s payp-list This ineludes sny
en who may be struck off on the last day ol the
meith, and who would not therefote be effective on
the first day of the ensulng month; In this case
only tho name will be shown with note ak to date of
dischirges, abe.

158, Men lemporarily attached to olbor units will
o potalnod on the payment of {heir own wpits, un-
Less Ao ahienos is expocted Lo continue beyond the
ond of the quarter, when the iransfer of Lhe mans
aceounts will be carried out in accordance with the
ordinary rubes, !

Bo long a8 such men are receiving pay from their
awn unit, their pames and accounts will appear on
tha |'u=:.'-'|:|ll. of thad unit enly: buot if transfersed tam-
porarily to anoiher unit for pay, the man's name
only will somtinue o be shown on his own unii’s
pay-list, and care must be taken to include such
men in the sirength of the wmil. b

In the pay-list of ibe onit to which the man is
1.r|:|'|]'b.'lnl|r.lllnl|:|ll-'] for pay, his nome will ba shown
i red mk, amd he must pol he included in the
sirengih of that unit, as he has already betn aocount-
ed for in the strength of his own wonit

160, The names of officers and men procesding to
England for courses of knstruection will be reiained
o1 th epay-lists of their own units while abroad, and
shown s ** on command.™ e

Before leaving their station they may be paid in
pdvanee for ong menth spd, if necsisary, may receivo
an ndvancee on account of probable requirements for
travalling expénses,

Tho Paymaster is to forward s Last Pay Certificate
in oach caen bo the Assisiant Paymnasier General al
Militia Headguariers lmmediately the account is
chosed, prior %o the departare of 1he officer or won
from Onainda.

Dhuring their absence from Crpnds, pay and spocinl
sllowancss will be issned 1o officers and moen undor-

wing courses abroad by the High Comimissioner for
E-'ll:ﬁlll. but any allowanees auihorized for fnmilies
of married officers and others may ba paid ‘direst to
their wives, on tle poy-lisis of their unit.

The clothing accounta of man sbroad will remaln

on thelr own anit's pay-list, and any hoooanis
for unkiorm purchased in Englamd will be paid by

Lo

the Compeny Commander and chargel sgaipst the
mun's elothing eredit.

181, The names of men illegally abeent will be gym.
relained on the ]mJ-Hnlu of the units to which they e
lelong, up o the dale inolusive on which the Court
of Iaguiry {8 nssembled to enduira intn the man's
abeanes.

The pay for iho poriod doring which the man is
a £ wdm 1-h¢n d"‘:'i’ﬂ'ﬂ ulrm*ih: off an n deseriar,
in forfej . mad wei own in pablic sloppiges
oot ot P ppnge

B A eopy of M.F. B8 (Return of Reorulis &
Enlisted) is 1o bo forwarded 1o the Paymaster with feraite
the monthly pay-list in which a recruit is taken on
the strength.

B3 A copy of tha original declaration mad Changes
man, who, laving enlisted under l:]l ql;:umeﬂ.mhﬂi of munL
wEnhuT:.: ri:'m:ﬁ; h;l right n-mr. will be annexed as
® vouoler rai
A e e | B entry of the shange of nome

1§, All non-commizsioned officers and
married estabUSHmAn of & unik A 16 be notel by s is?
imsorting the letter * M * in column 12 of the pay- ba so de
Hst Coare js to be taken mot to amil this informa- slEnatel.
ton, and when chocking the pay-lists Paymastors
m:n ﬁnﬁﬁltlnnu hhlthe pnrried 1 and

1 Wi EAETS
b A e v besn duly authorized

165, Non-commissioned officers and men, if they w
desire i, may be paid & portion of their pay woeekly by
kn arrear, according to tha seale nid down kn Age- of pay.
Eemiu 1. and vided they will not theroby

roaght inte debi. It is to nofed that tho seals
laid down i the maximum smount which csn be
|.'|.uld. exoapl in the cose of men Ing on fur-
ough, The senls of payments fs on ke prin.

"}':..-r of allowing the full amounkt of their pay,
i the deduction of n small margin to cover regl-
monial bills; sach man’s sloppage muost theralars be
takan fnlo nseoont before any cash is padd o hien,
af the Company Commander ia personally respon-
sille for any loss which may occur thromgh o mean's
sceauni balng in debt on account of over-issua nll?:].-_

g

The ecals of weskly payvments appliss o

manial Units whare there sre regimontsl chnrges,
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pfe., 40 maeet, nnd lo nvodd ooy loes b ths poblie.
or e Company Offcer, a small balanes is robalned
froan each mMan’'s pay. _

In the case of Beparimental Units where there ore
o rezimental chatgss o mest, no balanos nesd b
relained, and inereased payoenis may be made pro-
vided that the total of the four weekly paymenis
does ok exeend the total amount dus 1o ol Wan,.
and il sEch smoant s brought io an even AT,
pxoluding pents. (s eents will only 1 paid at the
end of guarier, ofF on discliasge, or transfer,  elo.,
when settloment of peeopnt ia neade

8k Extrn Doty Pay ond Allowances are nob 1o be
ineluded In the weekly m{me:ull- under Article 166,
a8 Lhesie will only be seiiled st the end of the manth,
ar oh disehar=e, and transfer; otc., with the exce
tion thnt in the ease ol aliowanees (nof extra pay),
the Company Commander may wdvanee o parliob
during the month to the marrisd non-colmmissioned
afficors and men, Such sdvanees, 1 required, would
prily bo accounted for in the Company ‘ommander’s
cash sceonnt: the teia]l payments baing shown oo
Farm DT ot the end of the monih,

18T, Payments o men propeeding om ju-rlum;!u,
whe aro subhorized o recelve one month’s pay in
pdvanee, will apperr in the calwmn for casunl cash
poyminis. Extra poy sod allowsnees will b ?nld
mopthly 2z stnded in Articles 153 and 166 Pay-lists
are to L slzned by men in acknewlsdgment of the
amounis Teceived by Bhem, or i unable o wirite
ihoir nnmes, an officer noast witmess thelr mnrk

In the case of n man abesnk withoulb beave, in
srison oF In gusrd-room, ebe;, sk end of the mouoth,

is mopounk in the monthiy pay-list will be slgned
by the OEger Commanding the Company. #,

168, After the Inst weekly pavment to Llse driE LI
(ko Ingl month of 1he gquanrier. the Compan Coam.
mander will comiplets the pay-lst up to date by
ineerting all pegimental bills and public steppages,
and iofalling the paypments made o ench man, mad
ihen formwarding one copy of the pay-lisd, wihthaut
siznatares, to the Paymasier, s ns to reach him naot
Inter than the 23zd dny of ihe meonth. Defails ss
to ratlon snd elothing sepount deed not be fillsd
antil payelist s ||.nni'|y tranainitied adier ond of
month, The Paymaster w[1] then posi thess dobits

4

to the man's sccoust ln the Individual ledger
I , and ihep procesd o hﬂmﬂl sach
man’s specpml for the quardst. As soon ag this ks
done, ho will insart in column 22 of the pay-list, the
ook baluaoe due to the man, and reborm the pay-list
to the Dompany Commander, and fn the case of
those units nwny from the stathon, where time does
nod admfh of walling lor the requisition for the
necessary funds, a chegue for the amount to be paid
should Iorworded o the Company Commamndar,
Any balanses debior should be noted in red Ink,
in eolumn 2, when miurning pay-list, for ihe in-
fi of the ?Emnf Cammnander and the man.
; craditor, as inserled by the Paymnstier,
will ba the amounts to be, paid by the mm'
ﬁm:l_l:md-ur unl::a ill..lj.;t d:.j' of the quartar, E-I.unl;
arige against o man beiween the daote
o Eﬂl‘l'ml the pay-list 4o the Paymasier and the
iinte of payment, Company Commander will
immeediately potify the Paymaster and insert such
chnrges in pay-lkst, amending the amouni ko be
P B i
§ tha payiist for the lasd i
of ihe quarter should rench Faymaster nu:mfﬂﬂ:
than the $3rd dg ;tldlﬂ m:ﬂla & third weakly
n
. h'lhl:l-'l.lld ant time to snable

188, All advances of pay ﬂhﬂ&thi 'r|:|:|n1||;:1|!I mul:r. e ESnrries
ymants, ai th
time they are astually paid, bt final ]:\-irl:ﬂa:lu t;fl}":n:.l:m

antired in e columns for o

the men on dischnrge, and also the final setil
aceoint sb end of F. W gt

mdﬁ’ bor (b Q:-lﬂﬂ : i1l ba entered in columns

no pecount ara S0V alounls to be ente 1

any of the cash payment columns noless the 1mr::u-.ll
have selually been gﬂﬂ 1o the men, comsequently if
a man is absent wit n:{r. keave, in prison, ate., when
payments are made wi final seitlement ol ond of
fuarter, any sum dve o the man should not be
shewn a8 paid, but the amount must be carried for-
ward me & credit {o the mext sccount, and settlomerrt
will be mads Inter at the next payment when
the man is prosemi, and ibe amoumt will then be
showm im the column for cash poyments.

M. The full amount of any

-

TIEZE—4

d
pirblia %o which & soldler becomes HRbE Miiher wdes foke
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rogulations, sedence of court martial, or by order
of the Offfcer Commanding, will at onoe be

nznind him in the eolumn for public stoppages in
the monthly payiist, immediately such stoppage 1s
nodified o the Company Commander.

170, Any stoppoge on sccount of sums nat due io
the public will only be recorded apnimst o man ==
they are rocoversd {except Larrack dnmages which
||.TI':EE|'.'|JI:? charged ai ones as directed in Arbicles 180
and 198},

The sums o0 recoversd will bo chorged againss the
men in e monthly pay-lis onder tha hoad of
* regimental bille."” A similar course will be pursed
Ini regard to finss awarded in o eiwil court, which may
hnwe heen paid on tehalf of o man by the Company
Commander at his own risk.

172, Commanding and Company Officers are e
quired to exorciss & constant su islon over ihe
charges mads against o man in the paylist, and 1o
skrictly limit wuch charges to those duly authorized
by regulations, or other instroctiomn.

173, In order 1o provent men being brought into
dobt op account of purchase of nocossarias, obo., on
ropayment, Commanding Cilicers should require that
reglmepts] tindesmen, elo,, aro not to be persiitled
o dio woark Doy men of lssue acticles on eredit without
first obtalflig written authority from the Company
Commander, o7 his pay-sergeant, and the latber
should then be held re silsla Lhoi $lsn necossary
amount of money l wlml:l from paymenis to the
man io ensure such charges being mel y

In the sume way, clathing and neceasuriea l-'qu-I:IIE'I
on repaymont should be poled by tha pay-sergeani
at the time the Indent 15 lorwardsd o 1he Quarier-
mastor, in order Shak the neces=ary mnount sy b
withhield t0 mect such charges

|' I, In the ev;:l I]i-tc-.t“r:am hg[lw 1!1‘_“&-::;; oif a.:;unnt
of B L & i LIE e ] i
anid ﬂﬂwmltﬂ charges lupﬁﬂ{lped, with tha ﬂ;;i
Rion of 10 conts (len conte) per i eonssquently, s
o ihe man i& i debt, the
and regimenial hills most not excosd §3 por
month of 30 daye.

&1

IT5. Ompay days the smount sach man 18 06 reesive jor
should be entored belorebund in pencil on the work- .I:-uw;:m
ing copy of the pay-list, by the pay-sergeant, mnd at days
the tima of payment this amount should he eabied
out, and the officer who pays out the money should
see that the pay-sergeant inks [n this amount ad the
e payment i made.

ITh, Offlcers Commanding Companios, eto., are 16 Daymenis
Pﬂlll:rl:nllll_lﬁ .FI'|"1I|¥:||-|JEIE I:|I-Ir:rl-. IEEI this duily is on 1o o ks mads
socount to be agnled (o the pay-sergoant or amy by an
parson below the rank of an officer. QTR

IT. Payment is nol Lo be made bo any men who Men
nre j.h_ilil;uh ITﬂilmnpit;L '-‘:ut i?ﬂ:t? -:-:u- ol mur:’l.r-ll -Ell-rnl
men in hospltal, or absent on o+ the amounk dus [rem pay
may be handed over ta their wivos, shoubd the men bk
e0 desire,
Mo jssues of pay are t0 be shown on the pay-list
for nny men sbheont without Teave, in prison or guard-
roan, o4 pay day.

1T The amount paid cach doy |3 o be tolalled
and slgmed the ':ﬂ’nur wha tﬁ:de the payment, Etries b
this amoupt bolng entered by the ny Com. e chackel
mander ab Mo lme im his cash ummel (boak
::. 4, 3}:"1 -&'En:pd of H nmnl.hmd'wll-nhnn ouhwkhtp

L] 2 o HIE r shou

S $okal i A ety Bk A pks wont: oo o)
crrors have been mads in copying these amounts from
the office working copy of dhe pay-kiat.

118, Any balances due to men on 818t March which o000
caminiol be paid to them on necount of sheence With- e
out leave, in hospital, or In prison, ede,, will be - S It Marvh,
Hed forward In the individ r Acoount of the
man kipd by the Paymaster, and in the Quarieriy
Ladger Aveoumnl for the wnli, 1o the succending guar-
ter, amd such. mmounts are oot to be held by the
me:r; Commander for subsequent payment,

. The: balances will alen Be enrrbed forward in
like wanner, when necessary.

80, Though the pay-llats may be red b :
Pay-zergeant, the [y E:metmii re, ﬂu-_._mw
sible for the soouricy of all bis sccounts, t1# 1o ohick
should take sffeclive mensures 1o ensurs the correet. say-lists.
ness of the [-{-r;!urt.- by checking n proporkion of the
fen's pocounts, paying pardiculsr atlention 1o (he

TiNEa 43
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charges made agninst the men, that they are afl duvly
auntharizsd.

i, Erasures aré sirfeily forbidden in the Pap-lisi
ar doplicate.  Any alteraliong that may be necossary
are (o bo mads in rod ink. in such A mannter &8 Bot
1o ablilerats the original entry, and are to be initiled
hy the Company Commander.

DEDUCTIONS FROM PAY,
Pulifio Stogpagpos

162, Pay forfeited for absenes, ale., undar Fay und
Allowanos ltuuhﬂnnnﬁﬁ o be shown under public

ul.nl:.p.lg-u.l an * M '

Under ithe E nilons fud the pay of n m=n
is forfoftod mbsolutely amod ne netions are to he
mnde from il amonnts (eee Arilels 170}, The prao-
tioe of reducing the amount of pay forfelted ax n
mualed, by decdunoting from it the vilue of any negi-
montn] necessaries, clothing, efe., issoed on repay-
medil, of reglmaental ingurrod, s noi nuthar-
ived and is strictly prohilited.

B3, An allowancs 15 made to the provosl sergeant
to cover coel ol prisomers’ washing nnd hair culting
{gew Article 2H, Pay and Allownnes Régulatbons)

iB4. In the evenl of & man being in hespital wihen
under forfeiture of pay, Insiesd of the smoant for
hospdial  stoppages being oha ngninst him, a
note will e mnde on the hospital stop raturn
i Form D-5800, that charges are remitted for perkod
ihe man & not drawlng pay.

i85, Issues of regimental nocessnrics on ropayavnl
arg (0 bo che ngningt the pay of n man in
cojama 4% of the pay-list, under poblie stoppagos,
instend of being included in column 42 under cloth-
ing acoount, with charges for issuea of clothing, The
total m‘:ﬁm uh:;:n i_fh:-alunm a-htm“u:i. ﬂ:iml'nu

1 ] Mo wi st s
T:a.nl..l neceiaariss shawn 'g:,:i't!rln C-814 or C':ﬁ

B8, O recoipt of claims for hospdial sloppages
{Farm , e Commander will inseri
the charges fu his pay-list, in column 36 under public
™ gos, exoept for Eﬂmmm. wie., who nre under
forfeiture of pay: the hoapital stoppage being remit-

i

ted in tliks onse, ae all py I8 ferfeited noder ** Molet
Pay " {see Article 184).

Parm D80 will accompany the pay-list when sent
to the Paymnsier.

8. Ounly deficisncios of publie clothing and Ihe
ment 'I'”Ir:h' Ineladed i.np'lJ'm uqmm:.gu af []%, a5 w-ﬁ;r
and this amount, which ks the anexplred value of &=
tha daflciencies, b8 1o be b tely charged against
o man when seanlencd B promulgated, in eodlomn 55
Dfa'plj'-q]ill. {esn Article 15T,
toppages camnnat ba enforesd for defichmeles ol
parsonal clolliing snd necossaries; thess are to be
made pood by the man b the ardinary way.

I8 O orocoipd of o clalm agaknst o anit for dime seeeson
ages to bulldings, eie, (Mil. Form ID:843), or for Damages
barrack and olber slores lost, damaged or destroyed 2nd den.
]{E' nq']ﬁ_-l |:.lr_|11:|r Form  P-I056—an Ap eirnicles ofF
AVIIL Rogulsijons for Supply, Tranepori amd Bar- ®0ores. &
mck Serviees, C.M. 1510), Paymnster in whose
raymant the troops are ot time of the nelifiention of
the clalm, will sand to the Offlcer Communding the
ufiil & claim on Militin Form D842 Ths Paymaster
will secure the tarly roburm of M.F.D. B42 and en
its receipt he will stepe to sen thal (he dinoudts
chargonble are duly mecoversd aond credited (o the
puablic. Whan tha momney ling been recovered, g
-:ll.ll:lijI af Mil. Form D-843 and Army Form P-1956
will be retarned by the Paymoster to the Englhicer
ﬂ:];m' and Ofleer in Charge of Barraoks respect-
| »

8. The Officor Commanding ihe wvnil is to fake Recovery
ithe necessnry stopa for the recovery of the minounts of
asupsand against iz wnil immsedintely on reseipt of charges
DEH:'I Figﬂ DEE: the amounts being published in :11"'!

A ors, Fart IT., as directed b ra. ‘A0

R and 0., 1910, koo " e

180, The amicunt dus from officers, warrant offlosrs po.o 0
and rogimental institutes, ete., will ba collected by charges
the Adjutant and sent fo the Paymaster withoub Cmcers,
dojay. The latler will thon credit the amount re- ond
catwed o the unil concerned, and deposit the nmount nstitates.
at the end of the month to the eredit of the Receiver.

Gansral for Militla Bevernis.

¥, In the caza of non-commissioned officers and Harrack
nén, the Company Commander will aspess the charge,
amwonnt to be recoversd agalnst the individuals men
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responsible for the damage, ofe., and charge it In
eolumn 31 of iho pay-list, under regimental charges.

192, Promptly after the close of the manth, the
hhmu::r“{mmnntrrﬂilphmupt:f l:::dmtmu?:t::
EVLE o ¥ .
will depasii aame o iho credit of the Receiver-
Genornl for Militis Bevenus, the same as is dome
in the cass of offfeers and warrant officers,

L The above inatructions refer only io clalme
put forward by the Engineer Officer, and Officer-in-
charge of Barracks: i, however, repairs ars oarried
out regimentally, or stores, ete., are replacsd regi-
mentally wiilwut cost o the public, the mmounts
due from officers or men responsible therefor will
b collected as may be directed by the Officer Com-
manding; the ameunts dun from nen-commissiomed
afficars and men being collected by Company Com-
mander ns ** regimental charges,” nnd, in this case,
as iha repalrs, ete., have been carried oul without
corl to ihe public. the amounis will be paid over
to the Quartermaster or offfcer acting ns such, and
the latter will then pay the bills for charges Incurred.

1. The Quarlermaster ar officer acting as such
will Heu-lnl ““ﬁﬂ' mri unt Iur‘Mrngh dﬂwthij
ahowi e snd payments made, n
m.‘m“::u 1: Lo be I:upq-ctnﬁ monthly by the ChiBeor
Commanding.

195. The sume for which effecis of deserlers are
sald will be recoversd from the purehasors the
Company Dffieer uuhﬂni the amounis in eolumn
2 of pay-list, under public stoppages, parkiculars
balng noted on Form D-506, i

.ﬂ.lltunum: is parlicularly directed fo Article 2.

I, The =um for which a dend man's effecis are
sold will ba pecoversd from dhe purchnsers wmdor
regimentnl charges, ns thess amounts are handed aver
to the next ol kin, Particulars a8 fo tho sale cf
piffects are i0 ba reporded on Form T804,

197. When & soldier on loan from the Britiah Army
4o the Permanent Foree, jolns the statlon, the Pay-
mmsber will nscertain #f bhe i& lisble to dedoctions
from a8 a coptribwfor under the Natlonal Insur-
mncs ﬂ{, 1921, in which case & churge of & conks =
woek s to be mado In the paylist wnder poblile
stoppage, against the pay of soch men.

Allosampea,

188 The pop-commisaionsd offficer acting as aue-
tinmesr at o sale of effocts will be credited on the
current month’s extea duty paylist (Form IREOT),
with the (ommission of & per cent authorized undet
Apticle 153, elnnss #, Pay and Albowance Begulotlons,
ax shown on Form D-BIM.

198, Claims for Deferrod Pay will not be allowsd
rinlees 'I.hﬂﬁm supported by Form D05, shich is
in be atlached to Forim D577 as directed in Artbolo
HE,

o0, The payment of allowaneos for marking
clothing i= to supporied by & eertiftcate on the
back of Form IM8OT, showing the names of the men
employed, and the amounts to which 4hey are
enklfled.

201, Any paymenis of Extra Duty Pay or Allow-
ancos dignllowed of allowed by the Paymaster apo
10 be aceounted for as direcked in Arbicle EH.

Clothdng Acownk,

202, The clothing secount form on monthly paylist
will bs propared ns follows:— credit balance
brotaghd forward from column 4 of the unit's pravions
monthly paylist, or the eredit balames translerred
with o man on joining from apother unit, will be
entered in column 41. This latter column s aléo
wserd for enbering the tolal amount of the eonsolidated
allowanee fo be credited 10 2 man on enlisiment, re-
enlisiment or re-engngesmant, or when an sdditional
credit is given on prametion.

All charges for issues of cleking on repaymant sre
to be oofered in column 42, and the todal anscumnis
mnsk with these {ssucs nx thown on Form O-614
(=13

Any other charges against the man's clothing
ncesnnk will be emiered in red ink in column 43, to
distinguish them from charges for {ssues, nnd will
alse ke fotalled separately. In the event of such
ch being for tailare® hills, recelpta, in doplicato
on Form D ghould be sitached to paylists [n

Euppeart.

ﬂ: amounts shawn in eolumns 42 and 43 must be
tedopted from the nmounia in eolumn 41, and ibe
lifaronce will sither be shawn in column H s a
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credit transferred to the next month’s aceount, ole.,
of in column 45 if the man is disch camm Pt
i unm’ﬁ-wh promeoded o Warrant CkBlosr.

charges due to the public for [ssues of regl-
mential necossaries on repayment are 19 b rnered
na directed in Article 185

2. Boldders on donn from the British Army will
ba antitled 4o elothing allowance the sam as man of
the Permanent Force, except that the amount Is to
e pegiabnied by bhe al thelr attachmend.

Crwring G0 the fsct thet such oes & nuﬁ
chliged to porchase & large amount of :h'l-hinlij
nestiariee on retuming to thelr Regular Army Unit,
before they are entitled 4o any clothing AnCe
fromy Ariny Funds, sieps are to be iaken o nolain
Afteen doars from dbe man six months before his
relurn fo the British Army, In order ihai such
amound may be tramsmitted to the War C(Hike
through Militia Headguariers, for the crsiit of the
man jn the necounta af 4he it which he rejoine,

Kation droowal.

4. The Ratfon GStalement for oach mam must
nggouni for ibe same monber of days in the wmonth
for wiich = man tms been on the pay-lis
C‘ﬂmgj: ede., mdlum-mdimiﬂﬂmﬂh
ried E-Hjtmuﬂmmdhrﬂlmuh . Tbiome
\ri!lhhﬂ-u claimed during a man's sbssnee I'n'l.n hi=
station,

W& In tha case of mwon atteched %0 a umih lor
"IHEE::' mﬂlulg: for pay, thelr mn?nmﬁﬁ .
tleubars w given on Militla Form
and the tota]l pumber af n.!.l.nmmhnmdwﬂlh
carried 0 ratlon sstemont ot ond of Lui-.

Similarly in the case of mon fo ofher
iwikia for eatlons and for whom ratians hl.'l'l mod bean
deawn, & lisl of soch mem wikh partboelars will be
given on Militia Form C.847 fn & of the num-
ber of mtions noled in column 7 o paylist,

208, At the end of sach month, the offlonr in chargs
of B Hae will fumish sich ondt with & ocariifients

ﬁl“l Form (.-52%, showing the number of
::.ttml drawn. Afer the disird of rations hae
beweny shown on the Back of M.F. €.-522, i will be
forwarded 1o the Paymaster with the paylisi The

Paymasier will coppare the numbers shown on MLF.

L SRR owigh bhe ration stalement on list, and

fler moling any diﬂe-:r'unm”'shl!mm 3 r 1 take ilt'h:
elope f0 mdjust the same reating

L, 10 dedhict ratlons overdrawn in the rabion

statement in his next month's paylist, or add rations

urrdordrnwn.

Tha (LC, umit, on receipl of this feformadion, will
pleo taks the munsker of rations overdeswn and un-
dordrawn  into  aceount when requisitioning  for
raticns required duoring the month.

At the end of the Finanelal Year (3fei March),
instand of nny retions overdeawn or underdrawn
being carcied (nrward 1o the next paylist for sdjost-
mend, all ratbops overdrawn on 3ist March will be
alinrged for al the rate of 26 cents per ration, nnsd
this amouni is &0 be recovered by the Paymasier
from the onit conmerned, and deposiied o the credit
of iho Reccivar Genaral for the cradit of Provisions
andl Bupplies, Permanent Foreo, Any rations nmder-
drawn on Slai March will be forfebied.

lasing JLevounds,
7. When o man s o be imosférred o andiher

=

undt, e Com y Dommandor will lorward Form
Ih 87T, Ln lJ'h:III u to the Paymasior, showing the
g il nial bills, and other chaurges
Jnt'l:lrl"hd up o ihe dale of I.I‘u.n.llur Tlea l'a.'_'!h:ln.l.h'r

will sk onece m‘l.'pl:vubu the man's account in

up to dute of transfer inclosive. Ha will then rllnm
Form D.E7T w0 the Company Commander for any
halanes due to the man 6o pald, and eertiflcates
al payment signed on back of Form belore Lhe laiter
offloer fransmiis the Form fa 1.'hru. Commanding
Ofloer of the unit ta which the mon is to be trape-
ferred. retnin ihe other ¢ for record, and aleo
send o eopy of the man’s Individeal seeount. on Form
11863, to the Faymasier of the Division or Distriet
in whese payment the mon has been I.ramiunld
The Paympsier will nesuma that -nﬁ halowes dus

tip e man his been paid, and will a-:rnritlul:r
insert the amouani aa o csash payment, s I
before forwarding the Form.

In the cose of o man transferred from ons Comn-
pany o another of the same wnl in the same THvi-
sion, ebe, only the Last Pay Certificats (Form D.-
T will be forwarded as abowve.

ACEnLE
of s
trunafermed.
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208, When o man i to be dizscharged, the Company
Communder will forwnrd Form i, in duplicais, 1o
the Paymnsier, together with the Deferrod Claim
(Form D805} at leas throo clear days 'h:lfzﬂ i
e g A2 U o Mgy
R in the Ly Imnalet,
halance doe to elsar ﬂ:u’ necoant ineerted in the
Form. This will he returned to ithe Company Com-
mamiber who, siisr deducting from tha balnnce any
insne of cash made or eloppoges inow gubaquent
to the rendering of the Form to the Paymastor, will
ihon poy the man nnd seeure lils recoipl. entering
the Mgmmt in column 23 of his monthly E'HFUI’-

In the oass of men discharged, Forme D87 and
D805 will be forwarded to the Paymaster ab the ond
o :ﬂ;.- month in support of the entries made on the
ar=list.

208, In the ense of men becoming non-efiective
through desth or desertion, Form D877 will be for-
warded 1o the Paymaster, ns soon as possible afer
tho casunliy occurs, The Intter officer will ilen
complote the Form D7 and seturn ik fo the Com-
pany Commander, and ns soon a8 the man's effocts
have been di of, the Company Commander
will forwnrd Militia Form D808 (in duplicate) to
fa the Paymnster, acohmpaznied by DA77

The non-sflective nocount must confain full par-
tienlars of all affects Tedt thlm man, whether sold
or nat, amd the Form' {2 1o forwardsd in Lhe same
r:lnrll:h Int:hin-h the man g struck off the strenglh
ol the un

210, Whan a pon-commizsaioned officer or man of
the Permanent Force is struck off the strength as a
dessrier, his assount k2 (o bo balaneed up 1o the
dute inclusive on which his absence s inguired into
and he is streck off bg Court of lnqul'g: the man's
aocount having been need by the Paymasier, in
aceordance with Ariicls 90, the net balance credifor
or debtor is to be tranaferred to Form D-B0G amd
the amount realived by sale of effeets inserted
thereon,

The walus of any deficiencies of plothing, eto.,
asseasad by the Court of Inqulry, will not be rgod
agningt the desoriar’s aocouni 5u.t. in the event of
!:h! LEEI?E:‘! it will then be recoversd as direciad
in 2 N

E. ]

211, When & pescommissionsd officer or man o ppoaing of
e Permanent Foreo diea, hisn scooumt 8 o be serounta of
balanced up fo the date of deceass inclusive, unless decsased
Ui man is married, in which case the pay aml al- nnd i=-
lewnnces for the full month in vhich the decsass sans men.
necurrod may be ceedited and I'I.ﬂllﬂwmﬂr paid to
tha [nmily, {n sccordance with Artlele 23, Pay and
Allowanos alations, 1902

Any effects loft by the man mot claimed by his
family, including any wniform which is authorized
to be sald by Clothing Regulations, are to T @nld
by auetion and the amonnt realized shown on Form

[-ROE.
The cost of the funeral rses, when allowed
under Article 468, Pay and Allowancs Intioms,

is to be forwarded on o separate claitn an will mal
e R‘lﬂ through the paylisi, Fuperal expefisss ate
anthorized as a publie charge, in the case of men
with families or dependont relatives, bt in othar
wappd fhe Iuneral expenses will be recovered se lar
|w1ﬁhlu by charzing same agalnet any balance
credit en Form D508, nnd receipts for axpenses are
i Toregcing hestrotions il s} ly, as §

vt [aregoing In na B 0 « BE IaF
an circumatances admit, o the case ﬂjm-l dis-
charged for ineaniiy.

2i%. The meihod of ure in regard to rogi-
mopia] dobias, ete, and the collectlon and digposal i
af the offects of officers and soldicrs in the case of men, o
death, desertion, insanity, ete., will be found in the
Regimeantinl Dabts Act, JE{IE, nmd Regulntions ril-
ing the sama, for which seo pages 399 to T of the
Manual of Military Law, 1014,

213, The Paymaster b2 to k a mecord of men g
struck off as dessrtors, and men ing non-offec- op pes.
v death, in onder b chesk the recelpl e eotives
af Forms DB when tlse effects have been so
and thelr accounis closed,

2i4, In the event of a deserior being recovered nnd oeeaie
refoining for duty, any crodii balance which was baiances
credited to the public on Form D806 may be rofunded of re-
{0 him on abinining the necassary anthorlty from the deseriso.
Accountant amd Paymaster General, Oitawa,

In spplying for suthority to refund eredit balanees,
thi {ﬂmwlng information {8 to be given:—



-

) ﬂ',—';" s dﬂ”ﬁd time of desertion
( ATE BREY ma 0 ;
{e) Date man was apprehended or gave himpeld m
(d) What debts, if l.h;, are dup by the man 4o
public, or f_'ampl.nr .
(o) In whai socount the credii balance in question
was oppdited &o the public and the amount of same.

218, If n deblor bplance was ouisianding oo e

Dwhtor
Tl g mean's desertlon, the smount which was writien off
af re= us rrocoverable |5 to be recowersd by charging in
Soinian Praymnalar's ar  socount apainst the man in
deisftifd.  polumn i
H8. A recoversd dessrter ls to he cotered om the
Mecowered  paylist of whalever unit he rojoins, for rations only,
srcognts. B0d if 0 unil other than his own ho will be treated
in the sames w i men temporarily ndiached bo
snolhar unit {.H.:fbch 152y, He will ael be foken on
for pay until sentenced DG, ar, i his tria] i=
dispenssd with by an order under Bection 7% of the
Army Acl, unbil the date of such order.
Transmls- 21T, Immediately sfter the frakion «f each
sion of month, the Cifices Commanding a Company, ela., iE
Pap-Lists 1 lebe his mnuﬂa_]g)_‘pirll.n. pther with Exira
Duty ;]quim Form I {in duplicste), and deliver
it to the (HBeer Commanding with all wouchers
aftachod.  [Bee Article 143),
10 ot PP 218, After cxamination of the Company Com-
wardsd i@ mander’s accounts snd approval l:-inﬂlnﬂ-. E
Paymaster. direcisd In Arilcles 143 14, the Odfeer Com-

munding will forward the payiist and voochers fo the
Divisionnl or Disiriet Paymasier not Inter than the
third day of each monih; the paylist should be for-
warded unfalded, with all vouchers securely atbached,

Easmsisiiss 200, The Faymaster will then cause the pa

Tirte b

Moy AnENLEr:

lisd and

vasehierd L ba thoroughly sxamined in his ﬂiﬂ. und
Bl necessary eniries in necount, as directied
in Article 222, Any remarks which he may have to
makeo as & résull of examinstion will bs eorrmumni-
cabed him fo the Officer Commanding on Form
DeBi]—" FPaymastor's Observations **—in duplicats,
if poasiblo nok lnier than the tenth day of sach month.
Tha replics thareto of the Officer Coinmanding are o
be returnsd withont delsy, duly slgned. <
caipd of these, the Paymaster will communicate the
regult to the OMcer Commanding by relurning the

il

original observation paper to thal offices; the dupl:-
cota will ba fqr-nrda.s to Headguartars with the pay-
list and quartecly ledger account, , vl & copy
in 0 be petaimed on fle in the Pay Oifice.

. An individunl record of service, and complele gecord of
wecount of all erodits and debits for sach non-com: Hervios
misstoned aficsr and man of the Permanent Fores asd
serving dm a Divislon or Districk, is 10 be compiled Ledpsr
and in ths Paymaster's affice on loase leaf, Acooush
Form Bt T

This {ndividual ksdger socount, Form D.-503, ia to Lt as
contain o complets record of all credits of pay, extra
duty and nllownnees claimed on the monihly
lisk Ds0T) and of all charpes agninst pay,
for every mon-commissioned offieer and man dn the
Buﬁghh of & unit. The record of servies on Form

will be compiled from Form B-208 in the ense
of regrulis and ro-smlisted men.

221, The Paymastor is su pliud weskly with coples Ehecords
of Part II, Daily Ordars ( Form D=SEF), in 08 of servico
with pars. 484(a), K. H. and O, 1090, eon tn b W
all regimental and corps orders affecting the man’s
pay, service or documenis, and, aa thess
ara rocsdwod, the man's record of serviee i@ to b

y posted, snd his ncconnt credifed with
winm:;!ﬁﬂuuruyrﬂﬂmﬂmnl-ﬂﬁm
mny be dueo, debited with the smownt of any
pay which may have hesn forfeited, sle,

2. The Paylisl (Form D-84), and Exira Duly pogings

Paylist (Form DE07), rendered manthly o she of

by the Company Comnianders, will eon- Accounts
tnln o detailed record of the transactions betwesn frem
ihe Commander and the msn, and o genernl nocount Par-Ibess
al the cash receipis and expenditors  sonnected
thorewith.

Op receiph of the Payllste, the total cash pay-
inents I.I:Iﬂ.pl‘fll:i“l will b immedistely L to e
dabil ".'..ﬂ'ﬁ man's soodinl I;In -’:.::E\ddn-l
ledger, amounta ohy or publie stoppages

witl the entries in the ledger and vouchers
wm therawith,

2. The snd allowanoes, ete., will be enfered pfeqmnd of
o ona e of the individual 1sdger account for sach empering
mamth, wlsn men are transferred 10 apnother assoanis
unit daring memth, At the end of each guarter,

n blamk tine will be laft fn the nceovnt.
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Whin & nop-comchisafoned offcsr or man is
uﬂurmd to anoiher Division or Ddstrict, his oo
comnt 8 to be balamced up to dato of transfer, on
s F. D583, and n eomplete eapy of this loose Jead
{5 io be forwerded to the Paymasier of iho Tvivision
or District to which the non-commisaioned officer
of mnn in being transferred, and tho Initer i= oo mo
nocount 1o issue pay or allowancss until thiz docu-
ment hins bean received by him. The copies of loose
lenves, Form D881, transmitted to another officer,
are not ta be folded, but will be rolled and placed in
tabes, These tubes may be obiaiped Iram Bupes-
intendent of Printing on requisition in the asal
WILY.

295 At this end of each quarter, the looss loaves,
Teens, of men dischorged or trnnsferred o athisr
Divisicns, #te., are to e removed from the current
Bindor, snd fled in the Transfer Binder for futune
referonee, od are never to be destroyed.

228, The absolute basis of this system of individunl
ledger necoanis records of pervice, is oOFrest
Duily dheders Fart 1L, copsequently, Paymasters
must insist on obtaining full and complate ‘
cnilars from Commanding Officers, and if thoy fin
sach rotorns unsatisinctory, the matier should be
broughi to the attention of the (. C. Division or
Distriet, in order that steps may be taken to remedy
such defecis,

227, A nuarterly ledger sccount, Form D-870, i3 ta
by compiled I the Puymaster’s office for esch unil
ol the F:*Imnwrl:lr. Farce in the Divisien or Dstrict,
for tpanemission to MAlikia  Headguarbers, Th:p:.
ledper ecouist will b compiled from the fndlvidus
secsunts, Form D258, and provided the entries in
ahatract of quarterly ledger account as to issoes
of oash, ete,, ane kept posted to date, |t will not be
pocedanry G insert names, ole, wblil the end of
onch quarter. Tt is not mecessary 1o -r.'ﬂl.lll}ih- ledger
pecoumt D76 In duplicate, fint o copy of the sum-
mary sceonnis on Inst Tolio should be posted in patty
ledgor to necount for mdvances made to Company
Capmander.

When the quarterly ledger account has been oom-
piled, the sccounts shown therein nre to e checked
with individual seecunis in records of rorties and

&

pay, Formm D883, and aoy errors cormesied belors
ths sceounts are h:l'“hiﬂd"l.ﬂ Ha

The pames of the non-commissioned officers and
miedl &re o A r In the guarterly 1 r mecount
im the same order &8 shown on the mopthly pay-list
for the first meonth of the then curreni quarier.

228, All terly ledger sccounts, with Poy-lists tranemis-
and ulhuq-:u:;mmn voichors, to be delalled on sten o
ihe back of Form aré 10 be forwarded so ns fo Head-
reach the Assistant Paymaster General’s Ofice nof suartems.
later than the 25¢h of manth fallowing the close
of cach guarier,

248, All small detachments of Permanent Foros, 1.ager

ribeularly thoss serving nt IMvision and Ddsirict Accounts

uenriers, are o Lo enlered on one pay-lisi and of small
quarteely ledeger nooouni, and the Paymasier of rach Detach-
Mwlsien ar DMstriet will be required, so far s pay ments, &o
and allowances are eoncerned, 1o act as Accountant
far these detalls.

The uwnlia to be taken on this ledzer sccount for
pay, ebe., ars as follows:—

(o) All K20, Insirucdors in the THvision or INis.
trict urmam 10 the Instructional Cadee, Fhysical
Training . Bignalling nnd Musketr .

{b] Detachmonts of CAP.C. and C.M.EC.

() Any other units such ns R.C.E, C.PASC,
PAM.C and P.AV.C., at thoss stations where only
two or three N.C.0.%% and men arm stationed in ihe
Division or Distrist.

23, The Paymastor will sequicition for funds 88 paymaster
necossary, in the usual way from his ordinery as Accoumt-
Drivisional or IHatrlcl account, o pay thess details, nng for
nivll he will make such arcangoments se will best =mall De-
subt local conditions to pay thess N.C.0L"% and men, tachmente
aither monthly, semi-man or weskly.

Paymasters will ;:-Ll.h-u NOO's and men by
afficin] chegue, nxing the yellow cheqoe form similar
to thase nq:p‘th or camp credits, and the paid
cheques are fto be lorwarded to Ha ters ns
vonchers in support of the paymenis, and ss far as
]ﬁcﬁnhh they should ascompany the gquarierly

r

]ﬁ“ many casnss, such as CAPC and CMEC.,
where the N.C0' and men sare serving in the
Mwisional Officos, p-:l-t:rnunt eould s mads in cash
and ihereby reduce the number of cheques drawn,



il

L
. The P will open & separats pccount
:ulhelmltmmhnlih:.ﬂnnlﬂﬂnu'lnﬂ for

* Miscallansous Ditadls, Permanont Foree,” and all
chogques  fssned gt this scconni are b0 be
SLLIE wilth this destgnation neross the face, amder
CMilta and Defence.”

The Paymaster will obfain the necessary [unds
thin mscomni by {zsuing chogques a8
trom his letter of aredit, payable fo the Local Man-
agur, Bank of Montreal, for account of Miscellansons
Mhatnlls, Pearmansnt Foree

2. The r necount and -ligl nre Lo be
markesd Misccllaneons Datalls, Permanpeni Fores ™
and in order that the lture chargeabls against
snch unil moy be availakle for compllsiion of an-
nual reporis, the necounts for men of the several
corps, ete., ghomld be ke distinet in the ledger
& fow lines, botwoon each corps,

Ay found more conventhent
to kpeap them on separate folics,  This, of courss,
will nol be necessary in the pay-list, Al the end
of the guarier, o stoiement i= 10 be prepared and
ai 1o tha ledger necount showing in dotail the
mmonnt patd to ssch unlt, and In the case of In-
structors sach branch to be shown separately. This
atntement to khow . oba,, under the severnl hend-
ings: Himhrhﬂ, Pay, ete., ete, aod &llow-
nnees, Lodging, Entlons, Foal, ate.

TR To énsureé acouracy, i1 is ossentinl that Dail
Creders, Part 11, shonld L obiained ench wedk on
af i end of the month from te officers under
whom the men are serving, snd thai, & ~ Wil "
return ahoald be seml withoul fail when nmo orders
are iasmmd.

4. As regards cha for issucs of clothing, the
otioes wndee wham U, ¥. €01 and, mor e
By wi e for nrding 10
Bolls, sie.. 1o the Paymaster, in order thai the latter
officer may Insart necsasary charges in the Pay-list
Any paymaents to N, O, 08 and men, eto., in cons
nection with elothing aceounts will be mads tha
Paymasier in the same way ne the paymoentis
o in Articls 230, The n funds being obiained
from Clothing nd Necesanry Vole and hp:ﬂ into the
Bank of Montreal acooant, os detailed Artdels 231
for pay aocoounts.

B

235, The Paymiasier maist EE a cakl accounk IR Cash Book

Militla Book Mo, 4 (late No. {o. sccount for all
money received and exponded on this seccount.

8. The Faymaster will see that the pay-lisi is
complote in every particalar, and that the teals of
thi cash ymants and billa, &ta., agres with tha
correaponding  figures §n the siatemont of eash
recalved nnd disbarsed 'hllr the Company Commandor.

The Paymnsier will alse cheek ihe Clnihing Ae-
count for sach man in the pav-lisi, and mecortain
that il lssges of clothing on repayment, as shivn
on Form C-il4 or 512, have duly chorged
ngnin=l the mecoudl, and e will alsa be careful to
seo thni the charges shown on Co14 er CR608 for
regimontal nocessnrics on repayment have boern duly
crodited o (e publie.

M. The ratbons acconnt in mopithly poaylist s 1o
be earefully ehooked against the casualiies shown in
Part II. Daily Orders, and slso with the Allowanen
Form DB, in order to ascerialn thadt fhe correct
amount of rations have besn clalmed for the Coin-
TR

23 For ihe purposs of checking ostnblistonents
wlie., TEeE ump'lr?:ﬁ; transferred (o ansther uni
for pay, o, will continue to be shown on ihelr
own uwnit's ledger ascount, and on the ledger acooun!
af the unit to which {he man i temporarily atfached ;
his name will ba shown kn rad ink. and eare must be
taken not fo include the man in the srength of the
lntker unil, ne ho lkas alrendy besn sccounted for
in the strenglth of his owm unit

23, The Extra Duty Pay and Allowance Forns 1h.-
BOT i Lo be checked the Paymesier, to ascertain
thol the amownpis pald pnd claimed are corrock.
Should any errors ba discovered, the Paymaster will
notify the Company Commander on Form [.-801,
ard im 4he coms of allowances for underpayment, oF
disallownneos for everpayments of Exira Doty Pay
amd Allowaness, the following procedirs should e
g e A s, 4 ta allewsd shoukl

op unda enis, the amounts allowe ol
b shown 1nrﬁ?:,r-|mpmpur column to which they refer,
Le. Ralions, Fual, cte., as the cass may be, separaie
nnd distinel from the current mosth’s clatis, with
notation o the Wemarks Column referring to the

TIREE—1
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i

Paymaser's abservation, (No. snd date), allowlng
the amount #o claimed.

For ovorpayments, deductions on aceount af Plﬂ:
mazter's disallowances snd overpayments will
shown in red ink in column 90, {révised Form T.-
BOT) nad care must ba taken Lo only show the nei
amounl due in column 21. Beference to the Pay-
masler's ohagrvation calling for the revovery of the
overpayment msst be given In the Bemarks Column.

It will only ba nmmri t0 charge overpaymenis
of Extra Dty Pay and Allownnees in the Ledger
Account when a man has not o sufficient umount dus
mblﬂm on D807 from which the dedoction can be
14} .

240,

245

246

247,

TIREE— %)
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PART X.

PERMANENT SCHOOLE OF INSTRUCTION,
SCHOOL OF MUSKETRY, PROVISIOMAL
ECHOOLS, ETC,

Bl Tha system of aoeonnts, and the nstroc-
tions relative ﬂ-atutnmr':ﬂnrd.mf Pay-Lista and ac-
conflE of N. O, 02 and Man, Permonent Foreo, ns
contained in Pari IX of these Instroctions, ore
gensrally applieabls o Ofieers, N, O, 0% and Men
af Aotiva itin attached to Permanent Behools of
InEtrmokion, ox that torly Lodpor .‘Ln:-_mlnl.ll
aré nol m?n . Pay-Llais, M.F. D=8 will be
nsed for this purpsse for nll ranles.

251, Poymastors will be governed by the Annual
Cinsgification of FExpenditure, a8 pablished in Militis
Cpdors, regarding payments o be mads out of
“ Boheole of Instroction ™ Vols, or otherwlss ag ihe
cnse ¢ be, buil in order that the expendiiure may
be m & churge agningt the proper Divisioon
or IMateict, the l'ltll'll:l'lrin‘ instructions are o e
ohgeryed —

Permansnt Schools.

(s} Pay and Allowances of Offcors nmd Man,
Letive Militia, allached fo0 & Pormament Unlt for
duty, incloding n eourss of imstruction, or bor o
cogrse of instroction only.—te be élaimed on Pay-
Lista of Attached Unit, and paid by Paymastor of
THvikion or IMairiel in which School 2 statiomed,
(b} Trovelling Exponses of Officers and Men, Ac-
tive Militin, sttached for duly or instruction pro-
cpading to and from Perinabent Bohools of Instruoe-
thom,—to be paid by Povmoster of Division or Dis
trict in which Bebool in siatlosied.

Provisional and Signalling Scheabs,

in) Pay wnd Allowanoss and travelling exponses
ll'-l Cfiesrs and N, 0. O, Activa Militls, acting as
insiruclors, ofo., al Bignalling Schools,—to be paid

by I‘ugmu.ﬂr'r of THvision or IHatriot in which Sehool
in held,

(b3 Any authorived allowanoss to officers and men,
Active JI.H-H-. attending Provisionnl Beheols nid
Bignalling Schools; alse thelr incidental travelling
axpanses to apd from the Boheol and Bubsistence
Allawnneo whibe tlers—~to ba E:J.d hl;r the Paymasier
of Diwision or Disiriet whora Behoal is hobd, and in
the case of officors and men belonging to other
THvisions or Districts, the Paymastors paying the
glalm will motify ihe Paymoster, or Paymastors of
ather Divisions or Disiclets concemed of the pay-
mionis made,

Scheol of Mushketry.

i.g Al elafims for Pay and Allowaness of Cificers, gehosd of
WL

s and Men atlending this Behool, trawelli
pxpenses to and from the School, mn well as al
claims for supplies (other than stores) are lo be
pald by the officer acting as Paymaster of the School
af Muskatry.

At Royal Military Collegs, Kingston.

(n) The of officers of the Permaneni Hiaff
ut-er:ladlmp: Royal Military College ai Kingslon
for courss of instructiom, promotion examinalicn,
ate; will be dealt with in fhe saowe mANINE 08
rmhhd for Ofieors of the Permonent Fores in
“WOTE ™ to Artiele & of these Instructions.

{b) The pay of Officers of tha Active Militla at-
tached to o Permanent Unit for dulﬁ or instruction,
and attending the Hoyal Military Co during such
atiachment, will continue lo draw their pay and
any additional allowances o which may be
un'Eltcd whila at the RM.C., through the Permanent
Unit to which nrl.l'in-llf nttached; excopt i
officars of the Active Militia attached to the Royal
Capadisn Artillery for duty or & Lﬂg Course nre to
be considered as nttached to the Headguarters of
the Hesimant ot Quabss throughout the éntire pariod,
amid will therefore draw their pay, and whateves
allownnces they are entitled to from the Paymasier
Sth Diwislon, 'on a Pay-List prepared ai the RiCA
hesdgunriers.

Mishetry,

At Fayal
Millkary
Coflege
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PART XL

DRDNANCE VOUGHERS, ETC.

352, lestpes from Orednomeo Dwpots, in so far as
Paymaslers aro concerned, are of two classes, vie:
* ooy payment " and " on repayement ™ (soe paras,
448 nnd #Ea, Bagulotions for Canadinn Ordpnance
Zarvices, 1908},

253, Im iho cass oof iesues  on payment,” Ordnames
Officors will olfaln & depesil recelpt in lavedr of
the Hoceiver General for the nmount called for, and
will forward ihe zame to Divigion or Distriet .
mazler, altached to Priced Vouchor (M, F. DaEss)
in triplicate, for sction. On receipd of this veucher,
the Paymastar will chack the detatlz and verify the
nmount with (ke Deposit Receipt; and afler ﬂTE'Li:n,g
fn the number, bank and date of the Deposit Be-
colpt thereon, he will sign the certificate nnd retarn
iwo copies of the wouchers to the Ordnanes Ofesr.
The third copy will bo forwarded to Militla Head-
fuarters with tha Deposit Becalpt ot the end of the
month (s 'art ¥V regnrding Refunds),

S84, In the case of [ssnes ™ om repayment,”
Oridnance CHcers will forward Cash Dablt ¥ouwohers
(M. F. D&ETL), in guadraplicats, to THvision or DHs-
triel Paymoster for certifioate as to where payment
will be found, Alter filling in, asd signing, the
cartificate, Paymastors will refurn two copies to the
Ohrdnnnen Offleer. relnining the third eopy to support
thie » ge, and passing the fourth copy o Lhe
Ckificar ohinrgs l:!rInnpncl.im: i necompany the
Iespection Repord, Form C-808, when forwarded o
AMilitia Hendguartors.

AB n general robe, ihe stoppage In the coss of
Active Militin Units, will ba from Annual Allow-
nnces for Care of Arns, ete., and will ba for siores
nnd equipment found damaged or doficlent at An-
ausl Inspection, at transfer or afler annual trains
ing. Ome copy of the Cash Debit Vowcher muei
pceompany the Absiract Form D880 and wouchers
when the nnnuoal allowances nre paid. In oases
whers there are ao allownness neornlng to the Ofeer

7l

conoerned, of where the deficlenciss excesd the
allownnces, Poymasters will endeawour o collect the

lanes dwe in cash; [ailing this thoey will m
tha madtor st the earliest date io the Offlcer -
manding the Division or Distrlel  Stoppages from
individuals or vpits of the Permaneni Foree will
be made on monthly Poy-List, and M. F. IME71 will

be atinched thereto in enpport of the stoppage.

255, Tho Cnsh Debil Youchers sre o bo signed and cp.e Debic
refurned immodintely after recsl ng dirpcted 0 ¥ouches
provious Aribale, nre mod io held over, ovon not o ba
though the officer responsible has nod suilickomt Beld over,
allowaness due o him 10 maest the chorges shown on
the voucher. In such cases, the Paymaster will
poie on the Cash Dwbit Vouocher what netion has
fsppn imken to obiaim eettlemnent beforé roturning
the copbos to Ordoance Officer and the Inspecting
(iffioar.

8. charges in eonmectlon with defeisneion. ¢ qupleted
oo, h“:ﬂ!'ml hr:aume:nd hj"'!'l :Im c-mli “’fﬁ""“'&'g"
Finanecinl Year, the Faymasier will {orwsrd n & anid

ment of all outstanding deflciencies to itho Ao Financial
sourtant and Paymaster Genernl, showing numbsr Year

and data of C.D.V., tolal charges, amount recoversd

and amoant still dues, with rl a8 fo what nclion

hing bean tnken to obisin eetilemeni.

257, Paymasters will keop o register In thelr poaisieror
offices of all Prieed or Cnsh Ee'l:-il Vouchers receivod Cash Deblt
by thom, which should contain the following pﬁrﬂ-:ﬂﬂnl‘hﬂ'l.
CUlars —

{n) Tsans Voucher, number nnd date,

(b) Paymaster'’s number and date of recipt
{Ench copy of voucher will be stimpoed with offics
dating stamp and Paymoster's oumber entersd
thersin).

{c) Begimeni or Corps and Byuadron, Ballery or
Cromphny, elo.

(i) ﬁmnuul.

(e} How

i1} Date of return to Ordnanos Officer.

{g) Dnte forwarded to Militin Hesdguariers.
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PART XIIL
REGIMENTAL PAYMASTERS, AOTIVE MILITIA

258, imental Paymastors, where aothorized,
will recoiva the henourary rank of Lisutenani on
appointment, and before being recommended for
proilen to higher rank, will require to have at-

one annual training as Paymosier for the
finll period of training, l.ng o be ceriified by the
Division or District Paymaster a5 baing full g.ﬂi-
fied o perform the dutles of o Paymaster. (M0, 20
of 1811, apd pars. 19 KE.R. and 0., 1810).

358, Meghmenial Paymasters will make themselves
thoroughly uainied with the regolations gewern-
ing pay and allowances, nod the nmendmaonis thore-
o fassd from fime 4o time, and will ba rasponsible
to the Commanding Ofesr for all matiers relaling
to the pay mwd anoual allowaness af their Corpe

Apnual Training in Camp.

280, The following Instructions ape lssoed for the
guidance ol mental Paymasters attending an-
niial training with thaeier Corpe in Camp:—

Bofore proceeding to Camp, Paymasters will pro-
vide ihemaclves 'I'Fth. or arrange for access, to the
following books, orders, ofe., o assist them in the
proper discharge of thelr dutbes—

{1} Memorandum for Camps of Instroction for the
thenm Current Financial Year. (Thik i ususily e
sped  with Militla Orders o sbort time befors the
opeaing of Camps in each year),

(2} Fay and Allowanes Rnp['ulﬂ.im:l.
1-!;JI- Militin Idss, Insg quarterly l=zue,

{4) Esablishinent for the dian Militia for
the current Financin]l Year, (Published with Gen-
eral Orders about Ist April in ench yenr),

(5} Complots Iﬁl; of Qenernl Orders for current
calendar year, es¢ ghonld carefully be perused
and ull appointments, promotions and confirma-
tions of rank publisled aftor the date of the last
Milltia List and affociing the Regiment or Corpa ta
which thé Paymnster belongs, should ba moled and

T

onted Into Militin List to Lring it up to date. Al

E:rd-un reganding pay, cstablishnonts, cbe., ghould
also Bn poted and posied inte the publications
nﬂﬂhﬂl.

) Complets of ail Millils Orders lar cur
rnfn] r,--t.mﬁu refﬂ‘ Thess ahould ba earsfully read
and all orders -rahﬂnf to Camps generally, marne
expecially those affecting the partienlar Camp io
b &l ond the Reglment or Corps to which
the Faymaster bel , are te bo poted and con-
spicnouely marked ralarane,

281, Afier nrrival In Camp, the lollowing prope Afve
dure should be obeerved:— -!-‘r:;;nlln-
(1} Regimenial Paymaskers will procurd fram Lhe Camp

Adjutand, or officer ncting ns such, a complets HTY
4:?*-]! afficers of the Roglment present Hm. and
the Squadron, Company, sie., to which i pu-dui
e, y should then satisly themeelves that nl
oificers are propes gazelied to the rank or ap 1=
mepk as elnimed for them on this 1isk, that
{hose officers rocorded as Lieolenants are duly quati-
fled. Verbal stalements from officers that thay have
hesn appoinied or pobed, or that they are quali-
ffiad for the rank claimed, should nok, jtaelf, o
pecepted  na authority for drawing pay for =uch
rank.

Regimental Paymaziers will also procure from
utl;iﬂn command| lrﬂqu-dmm. Companias, ete., »
compiete Jist, with initials and rank, of tha MO
and man of the Byuadron, Company, ele. The men
smployed ms cooks, grooms, batmen, ele., must ba
sleasly pecordod as sush, A similar list of Lhe Biall,
M0 s and men will he obtaifsd ]"I!'I:IJ.F tha ;diu—

. lisls will be prepared on Tasget Prace
t::: nﬂﬂ: (M. F. B—Hﬂ'r in triplicais, ond musl
be certified o by the Officer Commanding Biyuaad-
rop, Com nte., na being correct. Ome copy of
these lista ril.'i b retained lor uen in the ewmpils.
vion of the Pay-Lists, the other two copies will be
ak Onoe pas fo e Camp Muoskeiry Instracior
throngh ﬁh\ Comp Paymaster.

(3) Begimental Paympsters will furiber procore
fram Dgcﬂl Commanding Squadrons, Compantes,
pte, M. F.D,&01, duly cortifbed to a8 o qualifications
ol Mop-Cammissioned (ificers of the Bauadron, Com.
pany, ele., a8 called for in Artiche X% 1% and A, Hegns. .
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1912, Bhould the qualiflestions not comply with (ke
Uations, pay for the lower rank can ba
elakmed. In thé cases of N.C.0.% presen’ tharns-
salves  for examination ot

Camp, ns i pro=
vided for in the Regulstion above quoted, s list of the
suceesslol candidntos will be published in° Camp
Orders, and n eopy of the arder mus{ be atfached to
the Pay-lists,

262 Regimental Paymasiers will prepare the Pay-
lists for the Btall and Bquadrons, Companies, ote..
weing the lirts above referred to as the foundstion
thareol. They will fully complete the columnz for

Bank.” * Name,"” " nd,” ** Fay of Rank,” * Pay
for Horses " (monnied Units and Infantry Staffy and

A Additlopal Allowanoes,™ The columns for
= T fency * and " Tolal Amount due each por-
son,'" will be ed in by Cnmp Paymasters. The

ligis will bo prepared In triplicats, onse
{which nesd nod ba signed) is to be retained for reg-
mental records.

263 Tho Rﬂp{lmanul Stafl Pay-list should eountain
Olfioses 1 s a4 (hes Aot 6 e e gt

ra in F a8 o i,
fallowed by the Bignnllers, Steotcher Bearors, Bande-
men and Batmen. The Bguadron, Com . e,
Pay-lists shoold contaln the names af L{:d-gmwn
and Non-Commisiomed Oficers in order of sonority of
runk, follownd by Privates, Gunners, Drivers, Aril-
ficers, Trumpeters, Buglers and Batmen In alphabeti-
cal order, by groups, The Bquadron, Company, ste.,
coaks, batmen or grooms must be elearly desipnntod
wé anch on the Pay-lists.

2. Reyimonial Paymasters will be carsful to
ahaarve—

{1} Thad the authorized eslablishment of the
0 Thk i skt ol s =Matiand are ta sccordiii

u i :
with the mgl:mmu. et i

(3) That pay is not claimed for any man whose
fame is noed on the Bervice Roll of the Corps, or whe
is nob prosent in Camp.

{4) That it claimed only for the numbes of
ilays authorized for the training of the Corps, unm
for the Quartermaster aned his advance party
whom pay and subaistance allowapes for nn extes

]

ilay {or days when mecessary) may be drawn, Pay
for horses with advance partles for the extea day or
days i85 nob allowed,—ses Arf, 574, P and A Beguls-

[E0TTH
I:!-;Thl.'t y Por officers apd men who report for
duty aftor Camp opens is claimed only from the dats

upon which they are taken op the sirength in Camp
Orders. Stoppages for dE of oqes on lenve
duri Camp will ba m by Camp Paymaster,
from Camp Orders, in celumn for that pairpoee.

{61 That pay for Mon-Commissbonsd CETH, IS
und horses struck off the strength in Camp Elﬂlurl
ué being physically andit, is oot claimed beyond the
day w0 siroek off.

I.%J That all allowancaes dos wnder iha Regulations
are duly claimed for, I actoally and properly
garnod. The allowames in lieu of ratbons 95 cenis,
and forage & cenis, for la# day of Camp, may be
drmwn for nll ranks, except for the Quariermnster
and the party masksting him on the lnsf day, for wham
sibeisienes allowanes, under Arficle 388 (b)) P. and
A, Begulations, will be clnimod on = separate Pay-
r.hi.: nu&mtudPhr the Cuariermaszier or officer 1n
chn thie A

(B.Tﬂul. u.'l:'luP'i:-'l.i.lu are propecly sigoed by
avery offieer, N, C. O, and man, or marks doly mads
nnd witnessed in cases where men nre onable to
writo; nnd thai all cerfificates on Fay-List= and
other vonchera are doly signed, and the [after
attached to Pay-Liste,

i Beﬂ'nueuuﬂ Paymnsters nre respinaible thatl Completion
nll Pay-Lisis nre mnglﬂl.ed I tha fosl poasible ana Fr.!m
inile and two PR gach forwarded {o the Canip dering of
Paymaster in tme to enphle that officer to aodit Pay-Lists
them and jssue chegues  before the closs of the
Camip.

266, In C whire & Hegimental Paymaster 08 ywpars
uol aaiboriesd, Communding Offieers will make or- po Jegl-
rangements for tho duties to be carried out, in mental
nccordnnos with the obove instructions, by an Paymoster
oificer or mon-commisaioned officer of the Corps. s

A,
City Corps Training at Local Headquarters.

957, Pavomsiers of City Corpa tmingng st Loeal Genernl
Handquarters will be governed E'H-'mfl!]- by the fore- Insiroe-
gving instractions for Pevmasters of Corps troindng tioens.
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in Camp. There are, however, ninny roferences
whizh are not :imﬂlmh[-u o the former, owing fo the
different conditions prevailing, and City Corps Pay-
maktors will be able fo determine to what extent
the applleation con be mades.

268. Paymastors of City Corps are responaible bo
the Commanding (Micor for the r -ﬂ efficiont
Preparation of Apnual Drill Pay-Lists of the
L » miwl that these are completed nnd forwardsd
i E& Division or District Paymaster pramptly on
the eompletion of Anmuaal "l'rn.InEn.E;_n snzh your, In
nny ense ot later than 31t Deoember,

Annual Reports on Regimental Paymasters,

288, Bupplemantal 1o the Anpusl Kepori, an pro-
vided for in pars. 1478 K, K. and 0., 1910, Division
or Diisirict nabers will submil n report through
the O, C.. Division or Disirict, on all Raglmantal
Paymasters nt the somclision of annaal iranining in
each year. This report will stote whether or not the
I*::!-mnl:a&-u i: nnl.i:;au.rﬁnuuhh aind aflicioni as
enely, and w r ave lesn atten
cllicient in their dotjes, J A

=i
-I

PART XIII
CAMP PAYMASTERS' DUTIES.

M0, Camp Paymastors are, as & rule, appointed 5000
from the Canadinn Army Pay , and as sweh will ment of
b lamilinr with the regulations governing pay and Camp
allowanees of the Active Militia training eilh=r in Paymastos
Camp or nl Local arters,  Attoolion ke,
however, enlled to Part XII of thoso Instructions,
" Hegimental Payninsters, Active Militls,” as the
[nstructions theraln contained are, f0 a large extont,
also applicabla 40 Camp Paympasiera.

T e iiox i sétiaala o hs T
Cainp Paym fepars An ¢
winount of cash reqa for pay. supplies and all Funds
oiber charges on meeotnd of the Camp, sad will
fnrward & poquieition for the necossary lupds, o
Mifitin Headguariers, Thess funds will be placed
ta the credit of tha Camp Payiastor at a loeal bank,
and the nccounts are o be hﬁl efctirely :q:um
from the regular accounts of Division or Distriet
Faymastors.

272 Camp Poaymasbers, with thoir office sbalf, will gl
poooad o Camp the day before the opening thereol, g w
n order o ssiablish ileie offleas belore the arrival Camp,
of the troops.

A Camp Paymasters will miusler the Quarter- Moster of
master's Advance Parties on ithe morming of the m
firek day af i.'u.mﬁ. prior to the arrival of the mpin
body of troops. Nominal Bolls of the Advanos Far-
ties, for use by Camp Paymasters of such musters,
will b handed to Comp Headguarters Office by Reg
mental Quartermasters on the day of their arrival

. Camip Paymasters will, under direction of siouseref
Camp Commandant, eondoct musler Elﬂ.rl-l"-ll af all an troeps
regiments and unils in Camp, as requiced by Aricle n Camp,
a0, P. and A. Hegulntloms, 19EL

o275, On e day after the arrival of the iroaps, Iestroc-
¥} ' t# ill summon te thelr office, all tlem to
H:Tr;ﬁunlzlmﬂ.ﬂr;u:lrl.’:r officars acting as wuch, Bemimenial

and all Pay-Bergeants, for the distributton of Pay- T8% _




—— s
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Muskelfy
Instraddior.

Hom of

Camp nesd

Fay-Lisis.
Fay-Liss
&f Markers,

Allowincs
Clalmms

Qr. Mr.
FPartiea.
Chegus
Tieoka

"

Lisis and ather necessary forms, aad for the issuing
of any instroctions and information as may be neops-
BALY.

M. It will be the duty of Camp Paymasters {o
fee that the lisds, referred to in instroctions to
Regimental P bers, of the N.C.0.'a and men of
Regimentn) E&f widrons or Companies of
Cavalry and Infani gimants are mEmd. in
1d5]i|‘:n‘bﬂ. on Targst rB:ru.nl:m Eetiarns -rﬂ'. %
and that the same are certined ns bolng correct by
0. C. Regiment, Bquadron or Con any rospectivaly,
Un roceipt of thise completed T;r-u, Camp Pay-
mastera will forward fwo eopica thereof to the Camp
Hﬂlu'liﬂg Instructor for recerd Blitreom, by that
officar, of the mivskedry seores obtained a8 tho shoot.
Ing progresses. Upon complotion of the musk
proctice st onme and two hundred yards by escl
Eurﬁ: the Camp Musketry Instroctar will refurn
to the Camp Paymaster anas copy of these Musketry
Rotums for use in compiling efficiency pay on the
Pay-Lists of the various units.

. Tha Pay-Lisis for Camp Headquarters Staff
and Subordinate Stalf, Cavalry snd Intantry Br
8tafls will be prepared under the supervision of the
Btall Offlosrs concernsd,

218, The Pay-Lists for oxira ¥ oof 28 peniis per
diemn for men emploved ns Mar fd al Rifle Hanges
(ArL 29 of P aned & Regna), will by preparod nnd
ceriified fo by ihe Camp Musketry Imstraetor,

27, The claim for Bubsistonce Allowance For Pariy
nesisting Quartermastor on (he lns day of Camp,

mp
will be propared by Repimsntal ard ters,
uﬂ':t-mr ) Em -u!erarl.?.m' al Quurtermasters, og

280, Cump Paysmasters will apply to the Aevountant
and Paymaster General i l-u;clem time  befora
Camp, bo furnished from Miljgls Headqunrisrs
Wilh special chequo hooks, Rubber siamps for the
Cump and Year will also be supplied, and all cheques
musl be stamped befors wee,

After all elaims have boon paid and (he Camp
Account hes boeg eloged, the remainin un e
cheques must be returpad o Militls Hoadjuariers,

AL, Pay cheques will be fssusd b #
maniers, ,:‘cm i b ¥ Camp Pay

i}

a) For Camp Hesdquariers Siafl, soparate cheques
1'0:: guﬁ uﬂlu;l-:: and one cheque to the Camp Com-
mandant, or officer designated by him, for the amount
of the pay of the N. C. O's and men of that Paylist

(hy For the amouni of Oa nnd  Iminntry
Brignde Stalf Paylists, {0 the Officer Commanding Lo
Brigade.

For the amount of memtal Biall Paylist,
um ] ﬂﬁ{'ﬂr r Commanding 1 BﬁuﬁuL
{d} For ihe amount of Byesdron, Battery,
ele, Paylisl, to the (Micer Commanding Sq :

o Cam , ot
E::;?::Ir m""m: i of Markers' Paylist, to the
1k FEL TR G
G'E'ﬁ"nr"mmum allowanes olaim of Gunrter-
masler and parfy remaining after main body, to
return  stores, ebe., on Jast day of Camp, ts the
Quariermasier or officor In charge of Party,

281 The system of accounting for Camp Crodits Account-

will be the same as is al present in gensral ues for

Division and District Paymasters’' regular sceounts, rf:.ﬁ_ﬁ

follows;—
“t:; Abstracts on M.F. D312 are {0 be prepared for

all mo ks,

b} Btatement of Choquoes Tssued, on M.F. D8N0,
il{ljaél !'urrl.ﬂi::l to Militin Headquarters st the
closs of ench day,

(o} Btatement of Expenditure, M.F. D&% with

iracts and all original vouchers, {except Paylisia)
e e o Ll ccigioel v Headauarbérs nol lter
than seven days after close of Camp.

{d} Financial Biatemond, M.F. D8, {5 1o be for-
'll'uli'ud 8t the samo tlme as Biniement of Expeand |-
e,

MoTR—AR the Canig Credit s sn actoesl cosh deposii
ki tha loeal Bank, anid not mersly n letter of eradil on the
Hamk of Mentreal, Ottawa, any refunids recslved on ne-
cousl of éverpaymenis o Irregular paymenia st Caenp,
will e depoaited by Camp Paymaster in the Loosl Bank,
Inetead of Esing refumded o the credit of Reostver
encral, = s =

(e} After Camp. n Monthly bement arjLes
fesued, om MLF. DB, together with Statement of
Exponditure, M.F, D&M, and all abstracts and
vouchers, are {0 be forwarded ovory Saturday to
Militia Headquarters until the aecount is finally
el




{f) Origtinal Payllsts, with Targol Practice Retums,
":I!i'] D-h umir Gualifications of N.O.0.%, MF.
Th681, are to be forwarded to Militia Headquarters
fof lnler than one monih afier the closs of Camp.

pher with analbysis for esch regiment of corpa on
AMF. DheH88, and one mﬁr of Cump Da&ul{u{hdur.i.
If desired, the duplicate Paylisis may be Ind oz
two months further for refersnon  purposes,
poceasary, bot cars must be faken that no alier-
atlons in these duplicates ure to ba made afler tha
arlginals hove been farwarded.

% As it is desirable that wll elaims connected
wilh & Camp of Instructisn shonld be paild from ons
necound only (the Bpecinl Camp Credit Account),
anad 4o avedd, ag far s possitile, ithe payment of any
such claime out of the regular Divislen or Districl
Aceourt, Paymasters may retain a mall balance at
erodit of their Camp Account for ene monih after
¢loae of Cump from whish to pay any Bupplemendary
Clajme that may arise. For this reason, alse, Camp
Credits and chogue booke ghould be requidibioaed
for in advance of the apening of Camp fram which
w,f'{ any prelimisary claims ihai may arise.

t the oad of one mooth, Camp Accounts are to
be closed and ihe stabement, together with payshents,
vouchers, ¢lo.,. forwarded to Odtawn.

I, st the expiration of one mopth, thare are bills
-.mmrl. supplemeniary oredils can he obtained, in
which cose a supplementary stabemont of aceount is
(o e rondersd ni sarly ne posalble.

&1 :

PART XIV.

PAYMENT OF TRODPS IN AID OF CIVIL POWER.

281 Whon the Militka are onlled out fn-abd of U6 gaces of
Civll Power, ther will ressive the ratss af pay and Pay, &=
allowances Inid down in Pay and Allowance Eegulo-
lions, Pari XIV.

Subalstoncs Allownnee under Bection B0 of the
Militia Act will be drawn unless the Municipality

or Carporstion concerned makes provision for Bub-
sislenon, 58 well as lodging and stabling, during the-

perlod of mach daty.

2¢4, With referonce 1o Becthon 80 of the BINS gy 4
Aet, a8 payment for this duly is useally made, In g, ued
fhe first instance, oub of the Consolidated Revenud for pay-

for
Fund, netors will, aller consul tha Ofloer ment
L‘t-mnnm Divlsion or Dstrict, lﬁ; o M
Haadquaviess loe osiraslonel, st the same tirns
[RLT3} r * will, & 5 BAmE 3
forwnrd Lo mﬂﬁﬁr in Commaind o

the scene of thoe distarbancs, the necsssary P
Lisis. Form D-337, ete., with foll insiractions as o

the rates of pay and allowances to be drawn,

385, As n geoeral role, payment for this BArVICD Tasus
will not be made until the duty has besn complelsd ; of Pay.
bk Poymasters are sothorized io make wdvanoes —_
during the period of the servios on mocouni of the Advances.
pay, ete., of the troops, shonld such be necessary.

g8k, All expenditure in conneclion with the em- sccoust-

ﬁ sont of troops in aid of the Civil Power i 10 ng for ax-
in o separate column in the D-il{ Expend- pendinere.

iturs I:,huﬁ".lbdumﬁl Power l.cooaaaas
nnd enre must be laken to use the same designilion
on absiracis, atc.

All transport wareants for raflway and steamship
services in connection with the service, musi be
elearly designated for the specinl service on which

“hen

the sarvics has been comploted, and all

mem:ﬂh;ﬂ m made, n mmlrlm mum‘ﬂtn .
tnre, any payments mads - Mun

f::pp:ﬂl.r concerned, B 1o ba lorwa o Head-

TLEEE—E




-Etrurl-m. together with estimaled ocost of Transpord
mrranis isswed, as bills for l.'l:-u lntter will ba seiiled
ni Head . B0d n copy of the sama should bs
fl-r;iruwl.rd ml:{_llﬁ- {::lliur :‘.‘-meru_iI:_:dJn: Division =:r
trial, unfo authorities responsible
the expenditure. R J

287, The necessary action for recovary of expend-
iture incurred in connection with the above sarviee
will b taken at Militia Headgquariers.

Seale of maximam meenits which
W RO and END ey i 1X

MMen ;:llu'l'l:ng' # confs p:'r dom .. .. ..§

PART XV.
APPENDIX 1.
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The above amounts of daily pay inelude Arilllery,
but mod extrn duty pay

Enginssr nawd
or allowanoss,
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APPEMDIX 11,

Thiviskon or Dhstriet..

Hehedule of 'I"rndl-mnl Ellll iu-r ‘lhﬂ- ruu-mh ﬂi
coiiannne 1800, forwarded to Militin Head
Mitaws, in sccordance with Article 35, I-Ildial
II|I|.'|'I:I|:".1|Z|HH.

n""'"l Coirpe, T whavn akl. | Amount, | (el

Tulnl. number of bills forwarded. . .....000--

PRVIASMET . o v vsnne e esrasasee o DiFiRIon or District.
Place nnd Date,

To Oficer ii;r.- Blores Audit,
ilitin Headguarters,
Hinwa.
HNovE—The Corps referrml ww n Article 35, Financolal
[nstrociions nre il o ba shows |5 the -Ehﬂu:ll, mmd ar

o hilla hinve hmplutwlnturmmrwh the wanl
=N la bh b lEserted on the schedule apposits the corps
e,

]

APPENDIX 1011,

ANNUAL CONFIDENTIAL REPORT.

|- R, | LU
Kon-Commissionesd Oficers.
Moo v Detachment, OAPOL #h o0 ioaenniimaeess

Rogulation Xo......, Bank and Nanie. . o
Dats of I-.||||Ll1r|.'|r.'||1 .. Dats of I|:|.l1. re-enp:n-
171 PSR A ot .
[':"I'Iﬂ]-h'-g:r...-......yal'ru--... . .months.
Previous Bervice—Beltleh .!Lml:r ........ | Ty S
minihs,
Permanent Foree. .. ... b o
montha.

1. Knowledge of Accounting Wark.
4. Knowledge of Pay Dutiea and Begulatlions.
1. Bobriety and Trusbworthiness,
4, Bpocial Qualifications anrd Genernl Remarks,
5, Whether, or nob, recommended for profalis.
Eu'pm'l salvmitiad hy
T T e T
Pn]mlu.lkr.
Divigiom or
Dvisdrict



PART XVI.

STANDING ORDERS OF THE CANADIAN ARMY
PAY CORPS.

{1) The Camadian Army Pay Corpe will be admin-
lstered by the Assisani Paymaster General under
the direction of the Paymasier General

(% Dtachmonts of the Canadian Army Pay ﬂﬂu‘ﬂa
will be sisifoned at Millkin Hekdquorters, af £
hesdgonriers of each Division or Diztrict, and at such
other ploces as the requirements may warrant,

Duties of the OA,, CAP.C. and AP.G.

{# The Officer Administering the Cansdian Arny
Pay Corpe, ns such, will be l]ﬁih-j'-l-h!lﬂh
Hegulations aml Orders for Army, the King's
Hegulatioms and Onders for the l:-'-r!l-'dlm Militia, The
Army Aok, and he will s charged with=—

{n) The pulslication of Dorps Orders from time fo
time o8 may e Decessary.

() As Aszslstant Paymaster Genersl he will be
respanabble for Ghe wu-l-r periormance, In hiz office,
of the following dut

Audit the F:r noconnis of i Permanent Siall and
Pormancnt o,

Aadit of Hm Paylists of the Active Mildin st annnal
training and for special servicea.

Aundit of Paylists and Apcounts of Schools of In-
sfraction.

Audit of Paylista and Aceounta for Cadet Berviose,

Andit of El-n-thm; Accoun®s and Allowaness of
Fermanent  For

Andit of .htmunh for Allowances, Active Milkti,

Perscnally abtends to all coreespondencs in con-
wection with the above services,

Proparation and amendment of all printed forms
and  regulations in connection with the above
AOTVLORE,

FPreparation of Eestlmates and compilation of
annual statistical siatementia in connection with the

above serviess

o)

The computations of ors  and ;'rll.uii.-!! of

1 ‘:I'ImI g ET'I.IIEJI{“_ 'mﬂ:ﬂﬁ nis of all

[ & g muuu
nmmnﬂmw nﬁeﬂ and men of Pormanent
Force employed =t (Hiawa.

(o) As Assbsland Puui'mnur Goporal he will take petawaws
charge of all pay and oiher acconnts in connection Caep
with Petawawa Camp, and make provision for the Accounts
l,mlmlmm of Camp Paymosier's duties thorest.

{d) He will also arrange for a supply of officacs and snsual
ndi-commisioned officers, a8 necezsary, for pay Training
duties &t the varicus nnoual trmining Camps of the Comgs.
Active Bilitia.

o) He will, when required by the Accountant and Tnspastbon
Faymaster General, inepect the Fay Officers nt ihe of Detack-
various satione. manis.

{#) Ope detachment of the Caspadian Army Pay Detach-
Carps al Milktla Headgoariers will be of the dis: ments ai
posal of the Assistant Paymaster General for thoe due Militls

rmance of the duobies abowve referred fo, A glarl Head-
tlu dm of P-mﬂﬂnfliﬂ“ll:nﬂh: E:' Nil&dfm Bhoist Yallss

n L =] Iy

when courso is Llrl al Ditarwa.

I A separats detachment of the Canodian
l' « 10 the mumber ided for in pabli -ll-l-lﬂf-
Eﬂ.hl ment, WIII T ed for duty in the Bpores Tvislon
Audié Division of the Acecunts Branch, and will be
at the disposal Biores
Audit, bot will be ander the Offficer Adminisiering
tha l;::s- AP.G., in all matiers relnting to disciplino,

2
E
8
&

sy alothing, elc.
Difficer in cha of Detachment at Militia
"Headquarters.
{6) An ﬂHdur of l.ha ﬂmldiln Army P-:|.- B il ma
'FI'I“ and at Milit O D

¢ Dedachm i,
.:?:rill p-urhrm e dmiﬂ n! (HEleer twchment,

,Gamnuﬂhuﬂu]]uhnhm and a2 suech will be

directly responsible o the O.A., CAP.C, for the
Command and Administeatlon of the unit as kaid
down in K.R. -i.ndﬂ.i'ﬁrﬂil‘.. 190, para. 63, ete,

(7} He is responsible f 1J'm mtmtmm of dis gpinien.
ciplice and the epirit within the snep of
Detachmont, and -lh-u m-:l. -.m 1u||:||il-|aml:|1;|.I elothed Prscip-
and always moatly and correcily dressed. A leasi line, &o
opee in three mopthe he will parade the Deiachment



Tratles we
o L D=
[EECTe

in Marching Owedar, and parsonally inspect tie arms,

popouilrinenis & s,
EB:I He will be responsible that the clerleal and
r affles duties required of tha mend are

dul; and Iy carried oul.

{9 Ha ':!rII.I| by nesist the Assistani Pay-
master Gon with correspondencs and oflice
matters generally, and will be availahle for Comp
Paymaster's duties ai Pelawsawa and slerwhere,

Dfficers in of Detzchments at Divislon and
iet Handguartars.

(10} Division and Distriel Paymasiers will be,
l|i-n Iscio, tha Oficer Commanding the Detachment
of the Canadian A Pay &rﬂ;ﬂtbﬂ- headquariers
of their respective Division or et and na sach,
“I“ dHL:-IH ﬁ :Il:il:iihlguu ol ﬂﬁminl:n ¢f=l.1:gu
of Delachment sf cadguarters, in so far &s
the command of the Detachment Is concerned, are
applicable to thom,

(11} The dities as Division or Disdcict Paymaster
are sob forth ot length in Financial Instructions, anid
all officers  are required to make Chomselves
thorou hi,: conversant with the instructions therain

rid
Carps Records and Custody of Documents.

{12} Original ntlostatbhons will be kapd In the office
af the Officer Admintstering C.AP.C., and the dapli-
cabes will be [n ihe custedy of the Officer Com.
manding the Detachment to which the N.C.Q. or
nan 48 gted.

{13} All easunliies affecting & soldber’s pervice, ete.,
will be published iy Corps Orders and Detachment
Diaily Orders Part I1, and the neosssary sntries muds
oIy documenis a3 the casunliies oceur.

{14} Thé names wnd sddresses of next of kin should
be werifled annoally, the 0.0, Detachment in
whith the man s servipg, and mollitcation of any
change of address somi to CLA,, the Corps.

(160 A mjdmﬂuhﬁmmiéh“ mﬂn;bﬁml:lriu- his d:IT'!-_

w ai directed in ra. 151
KR aed O. for .M., 1910. i

(i) The officer in command of the Detachmant s
redponsible that all corps dogwmbnis are writden up
from time o thoe apd the epfries thereon corvoctly

i

made. When a nopcommizsloned officer or man
loavea iha statlon, bis Atlestabion Paper, ola, will be
browght up o date and all documents transferrad 10
II‘hn aMfcer in command of the Detachment 10 which
e i

non-commissioned officer 1= promoted to
wml..nm&. his oorps history sheat will be
compleled up to dote and forwarded fo 0.0, CAF.C.

{17y The married roll of the Corps will bo kepd

E this H.L-hﬂ.j.il‘.ﬂ., -l.H_mu%HudqutnTiﬂm]:

t or pormissicd YO OEAFTY, &
hnr:::':nﬂthan;hrrﬁ E:uhlhhtnmt,"gmﬂ e sah-
mikied to him for
direced o the

al. Affention ia lplurd.l“r

King's lations and Orders for the

Canadian Militin regarding marrisge withowi leave.
(18} Dhesths of soldiers” wives, and births and
deaths of soldiers” oldldren, will e reported fo the
O, GARPC, immediste ooour, nwl such
peonis will be focorded an man's milltary history

Ehnok.

(18% One meonth prier (o the terminstiion of any
s t, the Officer Commandin
ment will forward o special ri to the Officer

Adminisiering Canadian Army ¥ Corps on the
man’s conduct and ability, staling whether ha de-
sipes Lo pe-engage, and il eo, whether the sama is
recomanemded.

{20} Annual sonfidentia]l reports on the warrant
afficers, nm—ummlu{[l’nuud ] raonnd mem servin
in Pay Offces at Divieional and Distriet Hesd.
gun-lun‘ will be lerwarded, on M. F, B3 and

orm  Appendiz 11T, to the Offeer Administering
CA PG, Militia Headquarters, Odtawa, on or be-
fore the first January sach i

A gimilar report will also forwarded 4o Lhe
Officer Administering CAPC, whonever & Warrand
Officer, Nop-Cammisaioned Offlesr or man fe trans-
ferred {0 anoiber stalbom.

Copfidential reporls on officers serving wnder a
Divisional ar Distriel Paymaster will be farwarded o
the Ofleer Com the Ddvision or DMsirict in
nosordanee with King's Boegulntions and Orders for
the Canadlan Militia.

(21y All Nomp-Commlseloned Officers snd men below
the tank of Btafl Quartermastor Bargeant will be
examined annually in the month of March, to ascer-

Alarried
Ieoik

Famiiliss,

Ilr-onguge-
meEni

Comilfidin-

TLepstrin.

Fixamln-
il



ro-
iinn

taln their knowledge of the duties required. The

paper for such examination will be sel by the Asals-
st Paymaster General.

(22} Undor ordinary r:ir-uumqhnm men will be

uired f0 serve thres in of Bergeant

in t.:: tier rank before promotion to Stafl Quarter-
ma  H
;:%l l.:f:r E ug:luiu Iﬁu 4;::!1.0[ l.-h-[rH m
w special a w! Ve
TETY ﬂ-;i sxamination, uud hinve had pmﬁfm Bir-
vien balore 1nl.uing the m.m.d.lu T
Qm:lblmn i S L unles h-u:i u:ll?lhﬂq{nﬂ
UAr rmum-mm umnless 8 por=
forma all the d of Olerk in a Divisional
Cifice,  Attemilon = ealled 10 Article 0, Financial
Instructions.

INDEX TO FINANCIAL INSTRUCTIONE, 1914.

Almenleos |
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